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Copyright/License Agreement
Worsfold Software Ltd

Copyright

The software described herein (hereafter referred to as “the software") is
copyrighted and all rights are reserved by Worsfold Software Ltd.

Copying for the purpose of selling or otherwise distributing the software is a violation
of the law.

Copyright (C) 2003/2009 Worsfold Software Ltd

License Agreement

The institution or individual by whom the software was originally purchased (the
LICENSEE) is granted a license to use this software under the terms stated in this
agreement. The software may not be assigned or transferred to any other institution
or individual teacher without the express written consent of Worsfold Software Ltd.

The LICENSEE is deemed to have a "site license" allowing for the unlimited use by
the LICENSEE. The LICENSEE may make unlimited copies of all disks and the
manuals, providing that such copies are for the use solely of the LICENSEE.
Similarly, the software may be operated on multiple machines provided that use is
limited to the LICENSEE.

The license is effective until terminated. You may terminate it at any time by
destroying the software. It will also terminate if you fail to comply with any term or
condition of this agreement. You agree upon such termination to destroy the
software.

Multiple site licenses are subject to separate negotiations.

Warranty

This warranty covers any physical defect in the physical software distribution media.

Worsfold Software Ltd agrees to replace defective CDRom immediately, by return
post, without charge.
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Worsfold Software Ltd warrants that the software itself will perform substantially in
accordance with the specifications set forth in the documentation provided with the
software.

Worsfold Software Ltd will either replace or correct any software that does not
perform substantially according to the specifications set forth in the documentation.

Worsfold Software Ltd is not responsible for problems caused by computer hardware
or computer operating systems.

All warranties or merchantability and fitness for a particular purpose are disclaimed
and excluded. Worsfold Software Ltd shall not in any case be liable for special,
incidental, consequential, indirect, or other similar damages even if Worsfold
Software Ltd has been advised of the possibility of such damages.

Worsfold Software Ltd is not responsible for any costs incurred as a result of lost
profits or revenue, loss of use of the software, loss of data, cost of recreating lost
data, the cost of any substitute program, claims by any other party other than the
LICENSEE, or for other similar costs.

Worsfold Software Ltd aggregate liability arising from or relating to this agreement or
the software or the documentation is limited to the purchase price paid by the
licensee.
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Conventions used in this manual

Most of the examples used in this manual are from a database of fictitious students.
If and when examples are from actual centres and actual students a rectangle has
been used to obscure names.

<Enter> means ‘Press the Enter key’

‘Ctrl” refers to the Control key, which probably has ‘Ctrl’ on your keyboard.
Alt"  refers to the 'Alt’ key on your keyboard.

Each chapter begins with an overview of the topics covered therein.

The pages of each chapter are numbered according to the chapter. If you find a
topic in the contents or the index in which you are interested then you will find both
the chapter number and the page number associated with the topic, e.g. ‘The
specification of courses 3.12" means that this topic is to be found on page 12 of
chapter 3.

These are popup lists, even though they pull down.
Multiselecting
Frequently you will wish to make multiple selections from lists. The standard way to

do this is to hold down the Control key (‘Ctrl") while selecting from the list by left-
clicking with your mouse.
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Chapter 1

Overview and Installation

What is covered in this chapter? Page
1.1 Overview 1.1
1.2 Installation 1.2
1.3 Networking FI 1.7
1.4 The manual 1.7
1.5 Running the program 1.7

1.1 Overview

This package has been written using Microsoft's Visual Basic 2008 (VB9) and employs
a single Access database for holding all information concerning current students. This
database is named fi.mdb. This database is not included in the installation package.
This ensures that subsequent installations of the package will never overwrite the
current database and that, as a result, your data is safe when installing updates.

In addition, a separate archive database (e.g. fiarchive2009.mdb) will be created for
each year of operation to hold leavers information.

The package uses Microsoft’s Dot Net (.net) systems, along with a few components
from other suppliers. In the past this has required the separate installation of ‘system
files’. This process is now obsolete as the necessary system files are now installed,
along with the package, in the operating directory — a much better system.

Its purpose is to make it possible for schools to manage their Careers information.

The basic processes include :

Overview and Installation Chapter 1-1
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1. The management of careers information relating to students, from years 7
through to 13.

2. The maintenance of an appointment separate schedule for each user of the
package. This includes an ‘alarm’ system alerting you to incomplete upcoming
tasks.

3. A web links feature which enables you to provide students with links to
relevant websites.

4. A configuration process which enables you to make various settings relevant
to your school or to yourself.

5. A printing utility which provides a variety of lists / analyses etc

6. A utilities section which enable you to

a) Manage archive databases

b) Send block emails to students

7. A search utility which enables you to identify all students according to various
criteria (e.g. all who expressed an interest in ‘Nursing’ in Years 11 and 12.

8. A student module is also included as a part of the package. This will allow
students who have been provided with a logon and a password to view / edit
their own data and to access the web site utility — all providing of course that
you have given the necessary permission for them to do so. (Via
Configuration).

1.2 Installation

Future Indicative is supplied on a CD or can be downloaded from the Worsfold
software website. A registration file will be emailed at the time of sending the CD.

If the CD does not autoboot (set up automatically after insertion into your CD drive)
then use Windows Explorer to find the CD and run the program Flinstall.exe. One
way or another, you'll arrive at the opening screen, shown below.

There are but three options on the screen of the installation CD, shown below.

The first enables you to proceed to the installation of the package.

Overview and Installation Chapter 1- 2



Worsfold Software Ltd Future Indicative

The second opens the package manual (which can be found of the CD — named
fi.pdf)

2% Future Indicative Installation

Future
Indicative

Worsfold Software Ltd

Install Future Indicative

Open Manual

And the third allows you to exit.

1. The installation process

This process will install the package which consists of a program and several support
files.

Networking

Should you wish to install the package on a network (for which it is ideally suited)
then simply install the package on the file server, and create a shortcut to the
program on each of the terminals wishing to access the package.

Installation

The first time you run the installation process you will be greeted with the screen
shown below.

Subsequent installations (of updates) will begin with a slightly different screen. This
process is described later.

If you have downloaded the package from the Worsfold Software web site
(www.worsfoldsoftware.co.nz) then you will have a zip file from which two files (the
package .msi file and setup.exe) can be extracted to a directory of your choice, from
whence you can run the setup program. This will bring you in to the installation
process at this point.
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i Future Indicative

Welcome to the Future Indicative Setup Wizard

The inztaller will guide you through the: steps required to install Future Indicative on pour computer.

WARMING: This computer program iz protected by copyright law. Unauthorized duplication or
distribution of this program, or any portion of it, may result in severe civil or criminal penalties, and will
be prozecuted to the maximum extent possible under the law.

Cancel

Click on the Next button and you will be asked to confirm the destination, where you
wish to have the package installed.

i Future Indicative

Select Installation Folder

Thie installer will install Future Indicative to the following folder.

Tainztall in this folder, click "Mest”. Toinstall to a different folder, enter it below or click “Browse".

Falder:
C:\Program Fileshhit Browse...
Dizk Cost...
Inztall Future Indicative for yourself, or for anyone who uses this computer:
(&) Everyone
(O dust me

[ Cancel ] [ < Back ] [ Newt> |

By default, the process will attempt to create a *\fi’ subdirectory under ‘Program Files’
as shown above. You can browse to select a different location if you prefer.

There is a ‘Disk Cost’ button on this screen which reveals the following, or something
similar...depending on your computer. You can use this to determine how much
space the program will require. The screen below indicates that the package will
require 34MB — and most of this is taken up by the included system files which get
installed along with the program. Once your package is up and running you will also
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have a database or three, each of which will be several megabytes in size.

i Future Indicative Disk Space

The lizt below includes the drives vou can install Future Indicative to, along with each drive's
available and required dizk space.

Wolume Dizk Size Available Required Difference
=i 141GE 95GE 34ME 4GE
=0 8197MB 1493MB OKB 1499MB
=F: 298GE 269GE OkE 269GE

Next comes the confirmation screen, which really doesn't tell you too much :

1@ Future Indicative

Confirm Installation

The installer is ready to install Future Indicative on your computer

Click "Next" to start the installation.

[ Cancel ] [ < Back ] | Mewt >

... followed by the ‘Progress’ screen ...

i Future Indicative

Installing Future Indicative -
2

Future Indicative is being installed

Pleass wait...

[ Cancel
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... arriving finally at the ‘Process Complete’ screen :

1% Future Indicative

Installation Complete

Future Indicative has been successfully installed.

Click "Close" to exit.

Pleaze uze Windows Update to check for any critical updates to the MET Framewark.

If you attempt to install the package a second time on to a computer which has
already had the package installed then your welcome screen will appear as :

i Future Indicative

Welcome to the Future Indicative Setup Wizard

Select whether you want to repair o remove Future Indicative.,

(%) Repair Future Indicative

(0 Remove Future Indicative

You will have the opportunity to either re-install the components (Repair) or to
uninstall the package.
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1.3 Networking FI

At the time of writing, networking Future Indicative is not the simple process which it
had been anticipated that it would be. It was intended that you simply install the
package on a file server and access it, as usual, from each terminal. The beauty of
the .net framework is that system files need no longer be installed on each and every
terminal.

However, Microsoft, in their wisdom, have greatly increased the security required to
access the fileserver from a terminal. Each program access must be given specific
approval from the terminal. If this is not done then an ‘Approval Refused’ type of
message is received. Microsoft have produced a program (CASPOL.exe — Code
Access Security Tool) which can be used to provide the required approval — but we
cannot get it to work with .Net Framework 3.5 even though Microsoft say that it does
— aarrgghh!

The alternative is to install the package on to every terminal — and to have them
point to a central directory on the file server (where the package is also installed)
where the database resides — along with the registration file, Kamar export file etc.

This process works and, in the meantime, until we can get a version of caspol which
we can get to work with 3.5 then this is what we must do. The matter is certainly
under ongoing investigation from this end.

1.4 The Manual

The Future Indicative manual is included on the CD in the form of a .pdf file.
Clicking on the third button will cause the manual to be displayed on the screen ...

Overview and Installation Chapter 1- 7



Worsfold Software Ltd Future Indicative

Future Indicative

[ =

... from whence you can view it or print it or save it to a destination of your own
choice.

1.5 Running the Program

Future Indicative runs via an application file (or program) called fi.exe and this is
found in your \fi directory.

You will probably wish to create a shortcut to this program and to have this shortcut
on your desktop. To do this, right click with your mouse on the desk top....
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hm  Star e,
st s EE\J Microsoft Office Access 2007 Database

a Briefrase

bl Ulead Photolmpact Image

| = skin Builder Style Project

l@._.] Microsoft Office Waord 97 - 2003 Document

@ Microsoft Office Word Document

ol [:j] Microsoft Office PowerPoint Presentation
&l Microsoft OFfice Publisher Document

5‘ Skin Builder Project

E] Text Docurment

ﬁ LA Document

Arrange Icons By
Refresh

Unda Copy ChHl47 || Wave Sound
'E Codejock Command Bars Designer Docurment

51 MyDLs ControlRane) @‘J Microsoft Office Excel Worksheet

| D < vore

Properties

. 7 et .
| N
T - T.u‘}wﬁ‘&' ﬁfﬁﬂ
4 " - W A Ll ", 13 ‘5’

Select 'New' followed by 'Shortcut, as shown above. The following dialogue (or one
like it, depending on the version of Windows which you are running) will appear.
Either 'Browse' to identify the location of fi.exe or type it in if you know it. Then click
'Next'

Create Shortcut E|

This wizard helps you to create shortcuts bo local or
network programs, files, folders, computers, or Internst
addresses.

Tvpe the location of the item:

| ’ Browse, .,

Click Mext to continue.

The second step will appear via which you can browse to indicate the location of
fi.exe :
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Browse For Folder, @

Select the target of the shortcut below:

= FL ~
I23) Images
I3 Link_images
[C3) Users Files
%] c1.ctprintDocument. di
%) c1.comman.di
%] c1.win.C1printPreview.di
Fa il
fi.mdb
fibase.mdb

[ — P b
o o
Click OK and you will return to the second screen ...
Create Shortcut rg|

This wizard helps you to create shorteuts to local or
network programs, files, folders, computers, or Internet
addresses.

Type the location of the item:

'Ci1Program Files|FIifi, exe” | [ EBrowse. ..

Click Mext ko continue.

[ Mext = ][ Cancel ]

... with the program now identified. Click ‘Next’ to proceed to the ‘Shortcut Name’
screen, and replace the somewhat obscure *fi.exe” with the words ‘Future Indicative’
as shown below.
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Select a Title for the Program |z|

Tvpe a name Far this shortout:

Future Indicative| |

Click Finish to create the shortout,

< Back, ” Finish ][ Cancel

Click ‘Finish’ to do so and your shortcut will appear :

Now, to access the program you simply have to double click on the shortcut.

The first time you run either the main program, or the Student module
(FIStudent.exe) on either the file server or a terminal or a standalone machine) you

will be greeted with the following screen.
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i Future Indicative Installation Q@@

Welcome to

Future Indicative

The first decision which must be rmade
concerns networking, Are you networking
the package or are you running it on a
single stand-alone computer? Select one
of the following options.

‘we are networking the package
and this computer is the filezerver

‘we are networking the package
and this computer i a workstation

‘We are not networking the package
and this iz a stand-alone installation

The package needs to know where the database is.

If you are on a file server or on a standalone machine then its right there in the
same directory and clicking the first or third of the buttons will tell you so.

If however, you are on a terminal then click the second button and you will, by
clicking ‘Proceed’ on the screen shown below, be asked to identify the path to the
fileserver where FI is installed and where the database will live.

Welcome to

x * = Drate Modified
Future Indicative s o2 o
30/03(2009 1:22 pum,
79/03(2009 9:34 p.m.
Wworkstation | i ... 3(03/2009 4:07 p.m,

You have indicated that this is a Browse For Folder
workstation (i.e. a terminal on
the network ). Please identify the Future Indicative Folder

The next step is to indentify the
path to the fileserver. If you have

not aready installed the package & dﬂ ttsm

‘oh the filessrver then please exit # |2 wes

and do so before setting up a terminal. B 15 wBa

; : ; 2 o

Otherywise Lee the folowing dialogue to D e

identify the \fi directory on your server, b St

: ' # i) bin

[ < Back J l E it J [ Proceed ] = rg ?;atrgi::ltion
I3 Link images
(5 Link_images
(N0 PR |

Make MNew Faolder
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Once you've done that, you will proceed directly to the opening ('Splash') screen for
the package.

Future
Indicative

Yersion 1.0.1
Worsfold Demonstration 1970372009

Logon

Password

Initially, you should enter using the entry code : guest and password : worsfold
Later on, you will set you own entry or entries up and may wish to change the
password for ‘guest’ so that others cannot enter uninvited.

Once you have successfully logged on you will arrive at the main package screen,
from whence all other processes occur.

=
[ o o ]

Licensing
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The program is licensed to a school and this is recognised by a small file named
‘fireg.lic’. This is a registration file which contains your school name. It is emailed to
you at the time when your order for the package is mailed to you.

If you have NOT copied your license file into your \fi directory then the program will
run perfectly but you will be unable to send printouts to your printer. Your ‘school
name’ will be ‘Worsfold Demonstration’. Any data you enter will be held perfectly
safely in the database and will NOT be lost when you DO put your license file into
place.

The email which is sent out with the license file is reproduced below.
“Future Indicative order confirmation and registration
Greetings from Worsfold Software Ltd

You have recently ordered the Future Indicative package and this has been put in
the post to you.

Please find attached a small registration file. This file is not intended to be opened.
It is simply an encrypted registration file.

Once you have installed the package, copy this file to your new \fi directory. This
will indicate to the program that the package has been registered for your school for
2009, or which ever year you have purchased the package.

If there is no file attached then please contact me, either by email at the above
address, or by phone on 03 449 2094.

If you have any questions or comments or suggestions concerning the package
please do not hesitate to contact me.”

Please note that, as described in the email, the small file attachment is NOT intended
to be ‘opened’, but simply copied or ‘saved as’ into your \fi directory. If, in spite of
these instructions, you did attempt to open the file, and immediately emailed me to
let me know that it would not open, then you are not alone!

Subsequent licensing

After your first year of use of the package, an invoice will be sent to you for the
annual license fee (currently $160.00 + GST for 2009). License invoices are not
posted until April each year.

This concludes the installation process. If you have any questions please either :
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call Worsfold Software PH 03 449 2094

or e-mail to randcbutler@paradise.net.nz
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Chapter 2

Configuration

What's in this chapter? Page
2.1 Overview 2.1
2.2 Users 2.2
2.3 Appointment times 2.4
2.4 Package Links 2.5
2.5 Custom Colours 2.9
2.6 Sending Emails 2.11
2.7 Option Codes 2.12
2.8 The ‘Copy from’ buttons 2.13
2.9 FIStudent rights 2.14

2.1 Overview

Before you can really begin to use the package you must let it know about several
settings which affect the way in which it operates. Each of these is dealt with, in
turn, below.

Settingup Chapter2-1
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The main configuration screen, with its list of buttons is shown below.

% Future Indicative - [Furture Indicative Configuration]

2.2

Swikch to an archive database

Help  Access Worsfald Website

Appointments

‘ Students

Wweb sites

Printing
facilities

‘ ‘ Utilitigs ‘ ‘ Search ‘ ‘ Exit ‘

The '‘Copy from’ buttons

FlStudent Rights

Users

The first thing which you should do is to give yourself (and any others who will be

using the package) an entry code and a password which they will use to access the
package. You also need to provide a ‘name’ by which they will be referred to within
the package.

Click on the first configuration button, labelled ‘Users’ and the following screen will
appear.
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People given rights to use this package

User name ~
Guest Lser name
Entry code

Password

Can reveal students' passwards [

Can access Senstive Notes F

v

[ Add a new user ]

| Remove the selected user |

On the left hand side of the screen is a list of existing users (and there is only one
initially).

To add a new user, click on the first button below the list and add the three essential
pieces of information concerning them :

a)

b)

c)

User Name

The user name is the name by which the user will be referred to within the
program. This happens, for example, when session notes are automatically
created or an email is sent to a student.

Entry Code

This is the code which they will type in to enter the package. It is frequently
the family name of the person concerned.

Password

This is the password which they will use to confirm that they are the user
attempting to enter the package. The password may be up to ten characters
long and should contain both characters and digits — to make guessing
somewhat more difficult should someone else try to enter the package using
your entry code.

Each user can have rights within the package and these are listed below, on the right
hand side of the screen. The rights are:
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a) The ability to reveal student passwords.

Each student can have their own password to enter the student module of
the package, via which they can see / edit their own data (depending on
rights given). The student’s password is entered on their personal details
screen but will not be decipherable unless the *?* button next to the password
is clicked.

Student Access to Future Indicative

Logan

Paszword

This button will only be visible to the user if he or she has been given the
right to use it via the first rights setting above.

b) Can access sensitive notes.

One of the student screens displays sensitive notes concerning the student.
This screen will only be available if the user concerned has been given the
right via the second setting above. Note that this right only gives a user the
right to view/edit their OWN sensitive notes concerning a student. Other
users with access to sensitive notes can also record information concerning a
student but they will NOT be able to see sensitive notes entered by others.

2.3 Appointment Times

Each user of the package can access and manage their own schedule of
appointments.

In order to do this the available appointment times should be entered on the screen,
shown below. By default, times are set up for every fifteen minutes from 8am
through to 4.45pm Monday to Friday. Please note that the SAME set of times apply
to ALL users of the package, even though a particular user might use a restricted set
of times.

In the example below Monday has been reduced to several morning sessions. This
is, of course, rather silly, but was done for the purpose of testing the software.

Please include the am/pm indication as these are recorded during the saving of
appointment information and used to identify the particular timeslot involved when
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retrieving information.

Specify the daily appaintment times. Preferred initial schedule display Day (& week (O Month O
Use right-click ta insert or delete a blank. entry.

Monday Tuesday WWednesday Thursday Friday Saturday Sunday
8,30am 8.00am 8.00am 8,00am 8,00am
§.45am §.15am 8.15am 8.15am §.15am
9.00am §.30am 5.50am &.50am &.30am
9, 15am 8.45am G.45am 8.45am 8,45am
9, 30am 9.00am 9.00am 9,00am 9,00am
9.45am 9.15am 9.15am 9.15am 9.15am
10.00am 9.30am 9.30am 9, 30am 9, 30am
10.15am 9.45am 9.45am 9,45am 9,45am
10.30am 10.00am 10.00am 10.00arn 10.00am

10.15am 10.15am 10.15am 10.15am
10.30am 10.30am 10.30am 10,30am
10.45am 10.45am 10.45arm 10.45am
11.00am 11.00am 11.00a&rn 11.00am
11.15am 11.15am 11.15am 11.15am
11.30am 11.30am 11.30am 11,30am
11.45am 11.45am 11.45am 11.45am
12.00pm 12.00pm 12.00pm 12.00pm
12.15pm 12.15pm 12.15pm 12.15pm
12.30pm 12.30pm 12.30pm 12.30pm
12.45pm 12.45pm 12.45pm 12.45pm
1.00pm 1.00pm 1.00pm 1.00pm

1.15pm 1.15pm 1.15pm 1.15pm

The schedule screen has three sub-screens via each of which you can view a
different display of appointments. The three appearances are

e Oneday at a time
e One week at a time
e One month at a time

Using the three choices at the top of the screen you can select which of the three
you wish to use as your default appearance each time you click on the ‘schedule’
button.

2.4 Package Links

This package is able to retrieve information from both MUSAC and Kamar School
Management Systems. It also retrieves information from Worsfold Software’s STAR
and Gateway packages. In order to do so, you must inform the package of the
connection information necessary to enable the information to be accessed.

The screen, shown below, is divided into three sections.
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a) MUSAC/ Kamar / Neither

SMS Path

Is your school using one of these systems?

[F 20 then information stared there will be available to thiz package

(#1 We are using MUSAC :whShem

() We are using K.amar What do we do to link to Kamar?

() we are using neither of these

If your school is using MUSAC’s Classroom Manager (and probably Student Manager
too) then your will not have to type in students’ names as these will be retrieved

from that package. Quite a lot of other student information is also retrieved directly
from the MUSAC databases.

In this case click in the text box as if you were going to type in the path where the
MUSAC databases are stored. A browse dialogue will appear...
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... via which you can browse to identify the \cm directory used by MUSAC.
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Once you have found it, click OK and you will be returned to the configuration screen
with your path recorded.

Kamar also provides the ability to link to Future Indicative. Kamar provides an
export facility which generates a file of student information. The title of this file is
‘worsfold.csv’ and you should generate it and copy to your \fi directory. If this file is
found (and you have indicated on the screen above that you are linking to Kamar —
by clicking in the second option button on the left) then, when you go to attach
students then those found in the Kamar export file will be listed for you.

How do you create the worsfold.csv export in Kamar? The following instructions were
received from Kamar :

a) From the main menu in Kamar select ‘Printing’.
b) Select ‘External programs’.

c) Select ‘Export to Worsfold’

d) Select ‘Search for Students’

e) Select ‘Find’

f) Select Continue’

g) Save the file to your \fi directory

This will create the file and you then have to copy it into the directory relating to the
package(s) with which you wish to use it — in this case the \fi directory for Future
Indicative. To signal that you have done this, click on the second link option ‘We are
using Kamar'.
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If your school is using neither MUSAC not Kamar than indicate this by clicking on the
third option —‘using neither’. You will, in this case, be able to enter student details
manually.

b) The Star package
Star path
Is your school using Worsfold's Star Management package?

(%) We are using Star CAWBENStar

) We are not using Star

Use the process described above for the MUSAC link to identify the link to Worsfold
Software Ltd’s Star package. If you do have this package then student’s Star courses
and their associated unit standards and other assessments will be able to be
imported directly into Future Indicative.

c) The Gateway package
G ateway Path
Is your school using Worsfold's Gateway Management package?
(%) We are using Gateway C:hwbBhgu

) We are not using Gateway

Use the process described above for the MUSAC link to identify the link to Worsfold
Software Ltd’s Gateway package. If you do have this package then student’s
Gateway placements and courses and their associated unit standards and other
assessments will be able to be imported directly into Future Indicative.

2.5 Custom Colours

You can choose the colour settings of your own choice to brighten up your day.
Several combinations have been suggested for you, but you can also, if you insist,
produce your own puce on violet scheme.
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The screen via which you can do this is shown below.

At the bottom of the screen are six selections from which you can choose. The first
of these is ‘Windows Default” which uses the standard Window colour settings.

Selection of Colour Palette

“Y'ou may chose your own colour scheme for the program.

“Y'ou can either uze the bwa buttons to select your background and
forground colours, or you can select one of the sample possibilities
below [by clicking on them).

Select your
background colour

Select your
foreground colour

“rour choice

Your text will be this colour Data

Sample possibilities

Windows default

Description

Data

If you wish to create your own pair of colours (background colour and foreground
colour then click on the two buttons near the top of the screen. These will reveal a

colour selection dialogue as shown below.

Basic colors:

B FHE[ NN

H MENfFEAEN

ENNEENEN

ENEEEEEnN
EEEEEERN
EEREENETE

Cusgtom colars:

T rrrrrrr
TN T O O O O

’ Defing Custom Colors »»

I Ok H Cancel l
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The fun starts when you click on ‘Define Custom Colors >>" (complete with American
spelling) which reveals the following screen. Click somewhere nice in the colour
panel on the right hand side, then select from the slide on the very right hand side.

Basic colors:

T
TN E ...
EEEEEE.N
ENEEEENEN
EEEEEEEN
T T

LCustom colors:

rrrrrrrrr

o e {122 o3
Sal; Green:

Define Custom Calars >» ColofSglid |\ Blue:

L ak. J [ Cancel ] [ Add to Custorn Colors ]

If you like what you have selected then click *Add to custom colours’, and click *OK’
twice. The configuration screen will then reflect your choice.

Select your Select your
background colour foreground colour

our choice

Repeat the process to select your preferred foreground colour and you are done.
There are two consolations for you here.

1. Other users do not have to suffer the indignity of your choice. They can
make their own mixture.
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2. If you get fed up with your colours you can return and select ‘Windows
Default’, and all will be forgotten.

2.6 Sending Emails

Future Indicative includes the ability to allow you to send individual or group emails
directly to students from within the package. In some cases this will be done via
your computer’s email program (e.g. Outlook) and in other the email can be sent
directly without going through your email program.

In order for the second process to occur you must specify two settings, as shown
below. The necessary information is shown on the screen itself.

Sending Emails

Before you can send emails from within this program you must specify
two pieces of information relating to your school's email system.

1, The email address FROM which you are sending the email

randcbutler@paradise. net.nz

2. The server address of your email provider,
This is NOT an email address, but will appear as (for
example) smip.paradise.net.nz
Please consult with your IT person if you are not sure of this,

smtp.paradise.net.nz

Finally, you can use the 'Global Email' utility to send the same email
to several students at once. However, if you fry 1o send oo many
via a sinle email then some addresses might well be discarded by
you email program.

What is the maximum addresses which you wish 10 send per email,
(Perhaps 100 addresses per email is a sensible limit.)

Maxirnum ernail addresses per email : 50

The screen above, in the lower third, also asks that you nominate a maximum
number of email addresses per email. It might well be that you can send up to 250

Settingup Chapter 2 - 11



Worsfold Software Ltd Future Indicative

emails per send. You will know otherwise when some are bounced back to you as
being undeliverable because you had ‘too many addresses’.

2.7 Option Codes

Future Indicative also allows you to import a student’s current option subjects from
both MUSAC and Kamar. This is done via the students ‘Subjects’ screen, where an
import button will be shown against the current year’s display.

¥r 13 Options [ Import hom MUSAC |
Possible subjects Actual subjects ~
Cecs
Csei
L2GAT
L30ED
L33CI
Chemiskry
Mathematics =

In the example above you can see that some of the subjects are presented nicely
while others are still shown as option subject codes. In order for the replacement of
codes by proper subject names to be managed, you must let this program know
which codes used by your school relate to which subjects.

This is done via the screen below.
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Option subjects and their codes

To enable students' options ko be displayved as subjects after they have been imported from either MUSAC or Kamar,
it is necessary For the program to know which codes refer to which subjects, e.g ECL11 = Econamic Skudies
Use the grid below to enter all of the codes used For each subject,

For each subject in the l=ft hand colurn enter the codes in the right hand column, separated by commas
2.9, Mathematics might use codes MAT, MAT111, MAT202, MAT3, LML
Subject Codes

Accounting 114AC,124C,13AC,

Biology BIOZZZ,

Chemistry CHE333,

Classical Studies CL5222,CL5333,

Design Technology DTEL11,

Drama DRA&1LL,

Economics CECLLL BECO222 ECO33S,

English EMG111,EMG222 ENGE53S,

Graphics and Design GRALLL,

Hiskary HIS111,

Home Economics HEC111,

Mathematics Macill,

Physical Education PED111,PEDZ22,PED333,

Science SCI111,

Social Studies 205111,

This program lists all of the ‘subjects taught in New Zealand Schools’ (according to
an official website). Your task is to enter, against each subject, the various codes
used for each within your school.

You can also change the spelling and working of subjects, and add more of your own
to the list if necessary.

2.8 The ‘Copy from’ buttons

Favourite Subjects

English
Mathematics

Each student has seven screens, one for each of the years from Year 7 through to
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Year 13. On each of these screens you (or the student) can record information
relating to his or her Interests, Skills, Favourite subjects, Best subjects, Qualities and
Strengths, Values and their Ideas and Thoughts concerning future possible career
choices.

In some cases it might be desirable to duplicate one year’s entries for the following
year. In other cases you might deem it less than desirable, expecting new entries to
be recorded for each year. This is certainly the case for recording Goals and
Achievements — for which there are no ‘Copy from’ buttons.

You can make the buttons visible or invisible according to your wishes via the
choices below. In the example shown, the buttons for ‘Values’ have been turned off.

On each of the student's “fears' screen, from year 8 to year 13, it i possible
to copy the entries from the previous year, You may elect to NOT have these
buttons avalable, In fact, for Goals, it is recommended that the buttons be
hidden, ohliging the student to consider new goals for each year,

The buttons for Tnterests’ are visible

The buttons for 'Skils' are visible
The buttons for ‘Favourite subjects’ are vishle
The buttons for 'Best subjects’ are visible

The buttons for 'Qualities and Strengths' are visible
] The buttons for “Yalues' are visble

The buttons for 'Ideas and Thoughts' are visible

2.9 FIStudent rights

The package has a second module, FIStudent.exe, via which students who have
been allocated an access code and a password can view and perhaps edit their own
data. They may also be given the right to use the Web Site utility.

The screen via which you allocate the global student rights is shown below.
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The Student Access Module

Future Indicative includes a second module (F1Student.exe) the purpose of which is to provide students with access to bwo of the Features,
This screen allows you ko determine which features and, in particular, which parts of the features students have access to.

Each student can be given an entry code and a passwaord which wil pravide them with entry to FIStudent,

Students can :

Access their own data
Once there they can

Access their Personal details O Neither @ view (O Edit
Access their Yearly data O Meither & Wiew (O Editalvears (O Edit only theit cument year  They can add new choices F
Access their Subjects hiskory O Neither & View ) Edit They can use the suto-update buttons ]
Access their Pathways information— (7) Neither @ View O Edit They can use the auto-update buttons [
Access their MZQA Standards O Neither @ view O Edit |
Access their Events history O MNeither (@ Wi (O Edit They can add new events * [] |
Access their General notes O Neither (& Wizw (O Edit
Access their Caregiver details O Neither & Yiew (O Edit
Access their Destination details O Neither @& view O Edit
Access their Logon f Password O Neither @& visw O Edit

NL.B. Students will MOT be able to

- wiew their sensitive information
Access the web site utiity - view other students' information
- uge the 'Session notes' Facility
Once there they can access any of the web sites listed
* Ay choices or events added by students
M.B. Students will MOT be able ta add new categaries, will be recorded in the FIStudent Audit Trail
sub-categories or web sites themselves which may be viewed via Utilities'

On the left hand side are the two main tick boxes which provide access to :
e Their own data
e The web site utility

The second has no subrights — either the student can do it all or cannot use the
utility at all. N.B. Students using the web site utility will NOT be able to add new
grouping, sub-groups, categories or web sites of their own. The features which
enable you to do so will not be visible to the student. This should prevent a
multitude of sins!

The first option, to view their own data, does, however, have a range of sub-rights,
as can be seen on the screen above. There are ten areas within the student data
area to which they may be given View only rights, editing rights or neither.

In addition, when it comes to their year screens, they may be given the right to edit
all screens (up to and including their current year), or to only view those years prior
to their current year and be able to edit just their current year.

On the year screens, several areas involve popup lists from which the students select
their choices. You may or may not wish to allow students to add to these choices.
If you DO so then any choices they add will be reported back to you, student by
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student, via the audit trail which records student activity in the FIStudent module.

Similarly, both the Subjects and Pathways screen include buttons (provided that you
are using either MUSAC or Kamar) which allow you to update their data directly from
your SMS database. You may or may not wish to grant students the right to use
these buttons. If you do NOT then the buttons involved will be hidden.

The Events screen allows for selection of events from a popup list. You may or may
not wish to grant students the right to add new entries to the list in question.
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Chapter 3

Students

What's in this chapter? Page

3.1 Overview 3.1

3.1 Overview

This section of the package is the core component wherein information concerning
individual students is entered and accessed.

A list of students is on a slide available at the left hand side of the screen and a
column of buttons provides access to all of the individual screens relating to each
student.

The main screen on first appearance is shown below. Initially all of the page buttons
are inactive, as no student is currently being displayed.

If you are not using MUSAC or Kamar as your SMS (School management System)
then there will be a button at the bottom of the screen labelled ‘Add a new student’.

If you ARE using either MUSAC or Kamar then the button will not be visible as
students may be automatically imported from your SMS.
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% Future Indicative B@@

Sekchito an archive database  Help  Access Worsfold website

Appaintments ‘ \ “Web sites

||

Piirting
facilfies

l Utilies

st || e |

Information for student

Farily name | |
First names | |
Prefsired name | |
NSID [ | ear 9 ‘
Yex 1
Class [ |
Gender ~|
DatectBith | | rea
e =

Address -—

Students - click to select

Postcods | |
Phene number | | I o

Cell pho [ |
[

Email

SMS Hur

Studert Aceess to Fulure [ndicative

For the first part of the description, let’s add a new student. Click the button at the
bottom of the screen and type in the student’s details, as I've done below.

Farnily name |Gubbins

First names |Fredelick Charles

Preferred name | Freedy

|
|
|
NEID 1234567840 |
ear | 12 |
Class [1287 |
Gender | Male i |
Date of Bith  |19/12/1990 |
E thricity |New Zealand Maon vl
Address 4 John Street
Clyde
Central Otago 3330
Postcods (9330 |

Phane rumber |03 123 4567 |
Cellphore  |D27 123 4567 |

Email [ Send ”fredd_','@hotmail.com |

S5 Mumber

Student Access to Future Indicative

Logon |fredd_l,l |

Passuir

You will notice that there is no ‘Save changes’ button. Provided that you enter the
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student’s ‘Family name’ as their first item of information then each item of
information will be stored in the database as it is entered. (i.e. as the text entry box
‘looses focus’ — which happens when you click somewhere else on the screen.)

The final two items of information of each student warrant further description. This
package also has a ‘Student Module’ (FIStudent) which enables a student to enter a
program which enables them to view (and edit, provided approval has been given)

their own data screens (those to which they have been given access).

The *Student Module’ will also allow a student to access the ‘Web sites’ area of the
package, via which he or she can access listed websites relating to their career
planning process.

Now, turn your attention to the blur strip down the left hand side of the screen. Its
label reads ‘Students — click to select’. When you click on the blue strip a slide
appears from the left hand side of the screen, listing all of your students and, sure
enough, you first student will be visible at the top of the list.

l:l Family name | Gubbins

First hames |Frederick Charles |
Farnily narne First names |Year

Gubhins Frederick Charles 12 Prefered name |F'eed5' |
M3ID | 1234567830 |
“rear |12 |
Class [126T |
Gender | Male ~ |
Date of Bith ~ |19/12/1390 |
Ethnicity | Mew Zealand Maori " |
Address 4 Johin Street

Clypde

Central Otago 9330

2
x
=
o
!
w
=
&
=]
B
0

Postcods  [9330 |
Phene number |03 123 4567 |
Cellphore 027 123 4567 |
Email [Send ”fredd}l@hotmail.com |

S5 Mumber

Student Access ta Future Indicative

Logon | freddy |

rO0s0dsOwOnO2d 30 Pazsword

This is the process which you must follow if you are not using MUSAC or Kamar as
your SMS.
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If you ARE using either of these packages then the ‘Add a new student’ button will
not be visible. Instead, click directly on the blue student selector strip and the slide
will appear.

For the purpose of this manual, I'll go behind the scenes and delete Fred Gubbins
and start again with an empty database. This time the slide will appear as :

[ Update student list from ] l:l Family narme

First names

Farnily narme First narnes Year

Prefered name

NSID

‘Year

Class
Gender
Date of Birth

<

Ethnicity

<

Address

Students - click to select

Post code | |

Phone number | |

Cell phone | |
Email | Send || |

SMS Number

Student Access to Future [ndicative

Logon | |

rOsdesdwdngz2d1zd

The important feature now is the button at the top of the slide labelled ‘Update
students from MUSAC’ or ‘Update students from Kamar’. Click on this button and...

If your SMS is MUSAC then, suddenly, all of your students will appear on the list.
Each will then be updated as each student on the list is cross checked against the
MUSAC database (actually, two databases : cm.mdb and sm.mdb) and their current
details are recorded in the Future Indicate database.
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| Updating : Andrews, Samuel David

&

Al JBF 13
Ad Al a2} 11
ad Alet ose 12
AR onaldsc Ka ] 11
Ah onaldsc Tal Zanne 9

A To 13
At ch Cy 13
At Mol heresa 13
Ak jalyl 11

Once the process is complete a further check is performed to identify any students
who were already in the Future Indicate database but who were NOT found in the
MUSAC database. These students are, presumably, leavers.

If your SMS is Kamar then the process is very similar, except that each student will
be listed on the left as they are processed. Again, at the end of the process a check
is made to identify students no longer found in the Kamar export file. These students
are, presumably, leavers.

If such leavers are found then the program will pop up a small window telling you
how many there were and asking you to select which archive database you wish to
have them transferred into. (There is an automatically generated archive database
(e.g. *fiarchive2009.mdb") for each year of operation.)

You can move students backwards and forward between any two databases using
the utility to do so — labelled ‘Archive Management’ under ‘Utilities’.

You can repeat the update process as often as necessary to keep the students up to
date. Each time you do so, any new students will be imported and any no longer in
your SMS system will be identified so that you can, if you so wish, transfer them to
an archive.

Should you wish to access one of the archive databases then you can do so by
clicking on the top line menu item :

# Future Indicative

Switch to an archive database | Help  Access

fi.rmdb (The main database) ——

fiarchivez007 .mdb sites

Settingup Chapter 3 -5



Worsfold Software Ltd Future Indicative

The package will automatically default back the main database each time you log in.

So, now you have all of your students on display on the left hand student selector.
Select a student and let’s see what we can do on the rest of the screen.
First, there are two ways to find a particular student.

a) Press Alt-S and a search window will pop up, whereupon you can type the
first few letters of the student’s family name. All matching students will be

listed.
i) If there is only one listed, then press <Enter> to select them
i) If there are several and there is a number to the left of the student’s

name then type that number and they will be selected.

iii) Finally, if neither of the above apply just click on the student you want
and they will be selected

b) Click on the blue selector slide and, at the top of the list, a small text box will
‘have focus’ (i.e. the cursor will be flashing there). Begin typing the family
name of the requested student and the list will jump to the point where your
choice is near the top of the list. Click on them to select them.

Once your student is displayed you can alter any of their details at any time. But lets
turn our attention to the column of buttons, shown below, moved into three columns
to save space.

Year 7 :| l &l ears J lSenEitive Inﬁ:ul

|
} fear 8 _] l Subjects ] l Caregivers l

Year 9 l l Pathiways —A| l Destination l

Year 10 NZQA Standards
Year 11 Events

l Year 12 ] lﬂ«ppuintmentsl

l Year 13 1 lGeneraI Motes l
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The first seven relate to the student’s information in each of their scholastic years 7
to 13. Each of these screens appears the same. We'll deal with these first, and then
detail the others.

As you select a student and their details appear on the left hand side of the screen
(the blue selector having slid away to the left) the default screen displayed on the
right hand side will normally be that for their current year. If you have selected one
of the other buttons then that screen will stay as you move from student to student.

So let’s look at Graham Allan — a fictitious student. Graham is currently in year 13 so,
as explained above, his year 13 screen will be that first displayed, as shown below.

There are seven areas on the screen where information can be recorded. These are :

Interests Skills
Favourite subjects Best subjects
Qualities and Strengths Values

Ideas and Thoughts

Two of these (*Qualities and Strengths’ and ‘Ideas and Thoughts’) are text entries.
The others are all based on making a selection from lists of alternatives, a few of
which have been supplied as examples as a part of the package and all of which you
can modify to your own needs.

—  _ || Year 13 information for Graham Allan Session notes
Year 7
Year 8

Interest, Skills, Subjects etc. | Achievements and Goals Action Plan

I
|
I
I
I
([rexe ]
| dEa | Interests Copy from ¥r 12 Skills Copy From ¥r 12
: Year 10 i 1
I Year 11
Year 12
I : Favourite Subjects Copy from ¥r 12 Best Subjects Copy from ¥r 12

All ears
Subjects

I s Qualities and Strengths Yalues

Pathiways

I MNZQA Standards
Events

I Sanaitners Ideas and Thoughts about

ossible career paths
General Notes P P
Zopy from Yr 12
I Sensitive Info
Planned Destination
Caregivers
I Destination
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Let's look first at Interests. Click in the area and the following window will appear.

You can see that a few categories have been already added to the list in the centre
of the screen.

Selection of interests

Your choices Select category from : Select from :

Aut/ Drama ¢ Music
Communications
Hobbies and crafts
Sport and recreation

To add a new category to
To remave a selection click the list above type belaw
oh it in the list above then press <Enters

To remove a selection from

either of the listz on the right

first select the item then

tight-click on the item to be To add anew enty to the

e list on the right type below
then press <Enter>

Close

Select e.g. Art / Drama / Music and the various subcategories will appear on the right
hand side. Select from this list those which apply to this student and they will be
added to the student’s list on the left of the screen. Our lad is heavily into Pop music.

Selection of interests

“our choices Select category from Select from

Pop Music Art / Drama ¢ Music Actin
Communications Classical music
Hobbies and crafts Costumes
Spart and recreation Qil painting

Pertormance Makeup

PhuluiraEhi

Sculpture
Stage Directing
Stage Management

“/ater calours
To add a new category to
To remave a selection click the list abave type below
o it in the list above then press <Enters

To remave a selection from

either of the lists on the right

first select the item then

iight-click on the item to be 19 @dd a new enty o the

- list on the right type below
then press <Enters

Clase

When you click the *Close’ button the selection(s) are returned to the students
screen:
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Interests Copy From Yr 12

Pop Music

In this way you can select the student’s interests for the current year. If they happen
to be unchanged from or very similar to his or her selections from the previous year
then these can be brought forward by clicking on the button labelled *Copy from yr
12'.

Let’s return though to the selection screen to tell you how you can modify the lists
there.

selection of interests

*four choices Select category from Select from

Pop Music Art ¢ Drama / Music Acting
Communications Clarssical music
Habbies and crafts Costumes
Sport and recreation Oil painting
Performance Makeup

PhuluiraEhi

Seulpture

Stage Directing
Stage Management
Wwiater colours

To add a new category to
Toremove a selection click. the list above type below
on itin the list above then press <Enter>

To remove a selection from

either of the listz on the right

first select the item then

tight-cick onthe itemtobe 10 add anew entiy lo the

oo list on the right type below
then press <Enter>

Close

There are three lists on this screen.

The one on the left shows those selections made for the student. To remove an
item from this list right-click on it and you will be given the option to remove it.

To add a new category in the centre list type your new entry into the upper of the
two text boxes on the screen and press the <Enter> after each new entry.

To remove a category, right-click on it and you will be given the option to remove it.

The same applies to the list of sub-categories on the right hand side of the screen.
To add new entries, type them in to the lower of the two text boxes and press the
<Enter> key after each one. To remove an item from this list, right-click on it and
you will be given the option to remove it.

This process applies equally to Interests, Skills, Favourite Subjects, Best Subjects and
Values.
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The other two areas, ‘Qualities and Strengths’ and ‘Ideas and Thoughts’, are text
boxes into which you can type the relevant information for each student.

Finally, you can, if you so wish, make the ‘Copy from’ buttons either visible or
invisible, depending on your thoughts on the matter concerning whether or not
students should be encouraged to think afresh each year.

Now this is only the first half or each of the ‘Year’ screens. At the top of each is a
second tab which leads you to a second page, whereon their Achievements and their
Goals Action Plan are recorded / displayed.

Year 13 information for Graham Allan Session notes

Interest, Skills, Subjects etc Achievements and Goals Action Plan

Year 11 Achievements

Date Achievement Detai o

Year 11 Goals Action Plan

Date to be Date

el Goal betal Completed | Completed

Camment

The top half of each page allows you to record the student achievements for the
year in question, recording both the date and details of the achievement.

The second half of the page allow you to record their action plan, providing columns
for :

e The date entered

e The Goal

e The date by which it is hoped to be achieved
e The date it was completed

e A comment.
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The next button displays ALL of the information from the previous seven buttons —

all of two screens. This enables you to quickly view a student’s evolving information,
and also see all of their achievements and action plan entries.

Topic ear Detail

Qualities 7 |LeaderinScouts
Interests 7 Pap Music
&  Pop Music & |LeaderinScouts
9 Pop Music 9 Leaderin Scouts
10 Pop Music
13 Pop Music values 7 Integrity
Honesty
Skills 7 Lkes people 8 Inteqrity
&  Lkes people
Ideas 7 Leader of a pop band

Likes people

Can kick penalties OK &  Leader of a pop band - still very keen

Likes people
Can kick penalties QK

} 9 Leader of a pop band - still keen but maybe thinking about Accountancy,
Good with numbers

Likes people

Mathematics

Favourite subjects 7 Science -

pop band member - but thinking about Accountancy.
Mathematics
Science
a gl;;:isat\cs 11 PP band member still
but Accountancy looms large

Mathematics
10 |grianca

The illustration above, though fictitious, illustrates the screen which displays a
student’s changing thoughts over the years. The list is not complete, but there is
enough there for you to ‘get the gist of it.”

7,

The second tab on this screen displays similarly cumulative displays of the student’s

achievements and goals action plans. The example below illustrates the screen.
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All Years information for Graham Allan

Interests, Skills etc |

Achievements and Goals

Achievements

Session notes

ear | Date ‘

Achievement Detail

7 04)04/1984
7 07)08i1984
9 04)04/2005
11 04)04/2006

Leader of lacal scaut troup

Can swirn 50 underwater

Goals Action Plan

St John First Aid Certificate

Climbed Mt Caok with his uncle {an accountant)

05/05/2006 To attend an accounting seminar at the university  06/08/2006

08,

Date to be Date
Year Date Goal Detail Gonpltics) | g e Comment
a 06/07/2005 Wiants ko meet with his uncle who is an accountant. 1#/12/2005  11)11/2005  Good meeting

JOS/20068  Yery enthusiastic

Subjects information for Graham Allan

Record details of option subjects which might be

¥r 8 Options

Session notes

important for your career

¥r O Options

Possible subjects Actual subjects ] Possible subjects | Actual subjects ]
= | =
] ]
¥r 10 Options ¥r 11 Options
Possible subjects Actual subjects ] Possible subjects Actual subjects ]
Enalish Enalish
Mathematics Mathematics
= | |Economic Studies Econormic Studies =
] ]
¥r 12 Options ¥r 13 Options Imnpart from MUSAC
Possible subjects Actual subjects ] Possible subjects | Actual subjects ]
Enalish Enalish Enalish Enalish 5
Accountancy Accountancy Accountancy Accountancy E
Mathematics Mathematics = | |Mathematics Mathematics b |
Physics Physics Physics
Economics Economics Economics

Setting up
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The screen above illustrates the ‘Subjects’ — whereupon a students possible and
actual subjects are recorded, from year 8 through to year 13.

It is not essential to record ALL subjects of course — only those which might
influence a career choice. Of course, too, a student can change pathways and find
that subjects taken or not taken earlier may be of importance.

If you are using MUSAC or Kamar then a button will appear above the student’s
current year display, enabling you to quickly insert his or her actual subjects. These
are retrieved from the relevant database, where they are stored as option codes,
which will then be interpreted and displayed as full subject names, provided that you
have entered the relevant code under ‘Configuration’ / *Option codes'.

|

The next button displays the student’s Pathways information which relates to

Work Experince gained by Graham Allan
Star Courses Attended Update from STAR
Calendar | Student Course Stndrds | Stndrds | Credits | Credits | Others Others | #
Wear Year Taken | Gained | Taken | Gained | Taken Gained
2008 12 COMPREHENSIYE FIRST AID - APRIL 3 o 4 o o] ul
2008 12 CATERIMG LEVEL 3 ] o 24 o o] ul
2008 12 EBUSIMNESS L3 a o o a 1 0
2008 12 ADYEMTURE OF LEADERSHIP 1 o 3 a a 0
2008 12 EIWIHOST 3 o & a a 0
v
Gateway Placements and Courses Update from Gateway
Calendar | Student Stndrds | Stndrds | Credits Credits |
Wear Year el =R Taken | Gained | Taken Gained
2008 12 ENGIMNEERIMNG ENGIMEERIMNG & 1 20 4
v
Calendar | Student Course Stndrds | Stndrds | Credits | Credits | Others Others | #
Wear Yeat Taken | Gained | Taken | Gained | Taken Gained
2005 1z 05H 3 3 11 11 1 ul
2005 1z COMPREHENSIYE FIRST AID 3 3 4 % o ul
2005 1z PRODICE & TARGETED RESUME 1 1 z z o ul
v
Other Work Experiences
Calendar | Student Date Date . ~
Year Year From To ey Deralls
2007 11 13/03/2007 16/04/2007 Fred Dagg Lkd Worked with uncle's accounting firm in evenings
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Star courses taken, Gateway placements and courses taken and other Work
Experience.

If your school is using Worsfold Software’s Star Management package and/or the
Gateway Management package then buttons will be available on the screen which
will enable ALL relevant data from these two packages to be imported, stored and
displayed... as shown above.

The fourth table allows you to record details relating to other work experience
undertaken by the student.

This screen displays all of a student’s NZQA standards taken and perhaps gained.

NZ0A Standards

Lhis soreeh provides a Ive link to the MUSAC CIassmUm_Managgr databaze [ Update from MUSAC l
zerz of other Student Management Systems may enter information manually
ear Code Level | Credits | Result g:::j Title A
2007 10656 02 3 a b4 Demonstrate developed music compositional skills through t
2007 1233103 ¥ ¥ M Standard not found in database
2007 12332 03 ¥ ¥ A Standard not found in database
2007 1252302 z z * Set up and disassemble small public address and recording «
2007 1252502 3 z * Operate and maintain a public address system For & perforr
2007 12905 02 z 4 * Read an inclusive variety of writken texts and record the re
2007 12905 03 z 4 A 4 Read an inclusive variety of writken texts and record the re
2007 1327102 2 2 2 Cook food by frying in & commercial kitchen
2007 132720z H H Standard not found in database
2007 1327302 H H Standard not found in database
2007 1327602 2 2 A 2 Cook Food by griling in a commercial kitchen
2007 13281 02 2 2 A 2 Prepare and present basic sandwiches for service in a comr
2007 13283 02 2 2 A 2 Prepare and present salads for service in a commercial kitck
2007 13285 02 2 2 A 2 Handle and maintain knives in a cammercial kitchen
2006 14254 03 1 2 A 2 Demonstrate knowledge about conception and investigate |
2006 14255 03 1 2 A 2 Describe sexually transmitted infections and strategies ton
2007 14425 03 2 2 A z Prepare and serve hot and cold non-alcoholic drinks in a cor
2007 14434 03 2 3 & 3 Prepare and clear areas for table service in a commercial he
2007 14436 03 2 4 & 4 Provide basic table service in a commercial hospitality envir 3
Level 1 Leve! 1 Leve! 1 Level 2 Leve! 2 Leve! z Level 3 Leve! 3 Leve! 3 Lawel 4 Leve! 4
Standards Credits Crgchts crandards Credits Cn_edlts Standards Credits Crgchts crandards Credits
Taken | Gained Taken | Gained Taken | Gained Taken
46 153 118 =13 207 a1 12 a2 u]
< »

If your school uses MUSAC then you will be able to extract the full list directly from
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the MUSAC database.

In the example above several standards, recorded in a previous year, have been
unable to be identified from the MUSAC standards database. This is almost certainly
due to the fact that the databases on my machine are not from the same school. If
such standards are found then the display (above) reports that fact.

At the bottom of the screen is a summary showing the number of standards and
credits involved at each of the levels from 1 to 5.

The ‘Events’ button leads to a display of relevant events attended by the student.

The third column holds the name of the event and this is selected from a popup
menu as shown below. As each new event arises you can add it to the popup list
using the small button next to the title ‘Event’ in the heading of the table. Clicking
this button will cause the standard ‘add to a popup list’ window to be displayed.
Once you have entered a new event it may be selected for students by clicking in the
column, pulling down the popup, and selecting the event required.

A fourth column allows you to record a comment on the event and the student’s
reaction to it.

Careers Events attended by Graham Allan
Year Date Event [:] Camment )
12 01f11/2008 v
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aintrnents

This button produces a summary of any appointments with the student. An example
is shown below.

Appointments record for Graham Allan
Date Time Details
13/06/2008 10.15am Has alwaws wanted to be a pop star but thinks that being an accountant might: pay the bills
13f11/2008 &.45am His uncle is an Accountant and has enthused Graham no end!
23/01f2009 9.30am Gave him information about a degree in Accountancy at Auckland Uni.

General Mo

On the general notes screen you can record background information about the
student which is of a non-sensitive nature.

General notes for Graham Allan

Graharm plays lead guitar in the Toruous Rebels'

His Uncle Jim is an Accountant and he and Graham are moth keen
mounaineers |

This screen is available for you to record information which will only be visible to
you. Others may also record information about a particular student but you will be
the only one able to see your sensitive notes. If others have indeed recorded their
own notes then you will be alerted to that fact and will be able to see a list of those
others.

Settingup Chapter 3 - 16



Worsfold Software Ltd Future Indicative

Sensitive information for Graham Allan

Session notes

Please note that notes entered here may be viewed by only those signiong
in to this package using your entry code and password

MN.E. There are 2 other people who have entered sensitive notes about Graham ’ W EIIES S LB CUEE ]

Grahiam's father died when he was three and his mother is a solo parent,
Grahiam's uncle takes a caring interest in hirm,

If others have indeed left notes of their own then clicking the ‘View names of others’

button (which will in this case be visible) will reveal their names. An example is
shown below.

The Fallowing have also entered sensitive notes concerning Graham

Tredwel
Christine Rogers

The caregivers screen provides a place where details of the student’s first two
caregivers can be recorded, along with any comments they may have made.
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Caregiver Details for Graham Allan

Session notes

Caregiver salutation Mrs Janet allan
Caregiver 1 Caregiver 2
Iame Janet Allen Hame Ity James Callett
Address 4 John Street Address 57 Waipa Road
Clyde Alexandra
Home Phone 03 123 4567 Hormne Phone 03 444 5555
whork Phone 03 449 1111 ‘Work Phone 03 445 5454
Cell Fhone 027 123 4567 Cell Phone 025 445 5545
Email jalen@paradise.net.nz Emnail
Caregiver Comments
Date Comment ~
02/04/2008 Uncle Jim is helping Graham to become an Accountant. Mum is very pleased "Better than a pop singer”

If your school uses MUSAC then any caregiver information stored in the MUSAC
database will be imported during the student update process.

This button provides a place to record where the student has gone after leaving
school. For the sake of an example, I've filled in information for Graham, even

though he has not yet left.

The ‘Immediate Destination’ field is a popup list — to which you can add possibilities

via the button to its right.
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Destination Details for Graham Allan
Date left school 04,12/2009
Immediate destination Canterbury University v E]

Subsequent Achievements

Year Source Detail o]

2012 Canterbury University B.Com.

s »

Subsequent Employment

‘ear Employer Detail a
2013 Preen, Watercourse & Hooper Lbd

< >

Contact Detals

Mow living in Welington. Cell 027 222 2222

That completes the major screen buttons, but there is one other which has appeared
in almost all of the previous illustrations. In the top right hand corner of the screen is
a button labelled ‘Session notes'.

Seszzion notes

If you click on it then a slide drops down, as shown below.

Destination Details for Graham Allan

General notes
28 Jan 2009

[ Print ] [ Sawe to Motes ] [ Ernail
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This provides a place where you can record notes of the current meeting and have
them optionally :

Printed (via the ‘Print’ button at the bottom of the panel)
Saved to ‘General Notes’ (via the second suitably labelled button)

Emailed to the student (provided that he or she has an email address — via the third
button labelled *Email”’) This can be used, for example, to provide the student with a
reminder of something to be done.

(Remember that, prior to sending such an email, you must have visited the ‘Email’
area under ‘Configuration’ and have specified two background emailing details).
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Chapter 4

Appointments
What's in this chapter? Page
4.1 Overview 4.2
4.2 One day at a time 4.3
4.3 One week at a time 4.7
4.4 One month at a time 4.8
4.5 Alarms 4.9

4.1 Overview

Future Indicative allows you to record details of appointments between students and
the Careers Advisor. Each use of the package will have their own schedule of
appointments.

The screen consists of four tabs, three of which offer different views of the schedule,
as shown in the section headings above. The final tab reveals any alarms.
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4.2 One day at a time

The first screen displays one day’s appointments, as shown below.

Appointment Schedule for Christine Rogers

Day ‘ Week \ Manth \I Alarms |
‘ @ Mon 26 Jan 2009 @ 0 interviews listed [ Display anly appaintments ] [ How ta use this screen
Time Student | Purpose | Before After

S
8.45am
5.00am
9.15am
9.:30am
9.45am
10.00am
10.15am
10.30am

Appointrent for ; | | Date | | Tme | | Date made | |

P
urpase D Appaintment details Follow up details Camplete

Hatified D Date due | Delete

Prior arrangements

Email

Complete

Print

The top of the screen lists the appointments for the day — currently showing none —
and the bottom of the screen lists the details of the current appointment.

To create an appointment, click on the time slot involved. (Remember that time slots
are specified via ‘Configuration’ as detailed in Chapter 2.

When you click on a time slot the ‘Appointment for:’ text box below will become
active and the cursor there will appear, waiting for you to type in the nhame of the
student for whom the appointment is to be made. However, as you type the first
letter of the student’s family name, the Student Search window will appear, as
shown below.
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Student search utility

A

1 Brg der John Search for:
2 Brg an
3 Brg n
4 Br4 - Enter the first few letters of the family name sought
3 Brg istopher If arly one name is listed then press <Enter.
& Brd Exander Schroder If mare than one is listed then either :

a) Click on the name requested or
7 Bre faral b] Press the MUMBER to the left of the name
g Brg Sidrey
9 Brg Joan
Breth Lisa
EBrod| athryn
Broo peland w

In the example above I have typed the letters ‘br’. A reminder — a rectangle has
been drawn over the student names intentionally to disguise them.

Type as many letters of the student name as you need to identify the student. Once
their name is visible either click on them or type the number to the left of their
name. You will be returned to the appointment screen with the name on the day list
and in the appointment details below, ready for you to enter further details.

2% Future Indicative EEX)

Switch to an archivedatabase e Access Wrsfald Wiebsite

Appointment Schedule for Worsfold Software Ltd

Day | ek | Month |
‘ © Mon263an2009 &) 0 interviews listed [ iplay o appsintments | [ owtouse thsaeen
Time Student Pupase Before | After

3.30am

8.45am

900am |

9.15am  [Booth, Charles Luke
9.30am

9.45am

el

0a5m |

10,30am

Appointment for : |Baath, Charles Luke | Date [26/01j2009 | Tme [B.15am | Date made [26/01/2008 |
Ebo 88 (] ronrexasin Folowup detals  [7] Complete
Potified [ ~dJ Date due \ E

Prior attangenents Emau
Complete
nnm

Now enter the rest of the appointment details in the spaces shown below. The
details fall into four categories.
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Appointment For : Booth, Charles Luke Date \26,’01f2009 Time  [9.15am Date made |26/01,2009
[RAFEER 5 D Appointment details Follow up details Complete
Motified w D Date due
Prior arrangernents
Complets

a) The first two details refer to the appointment and allow you to record
i) Its purpose
i) Whether or not the student has been notified on the appointment

The purpose is recorded by selecting from a popup list. You can add your own
possibilities to the popup by clicking on the small button to its right. This will
cause the ‘Popup Configuration’ screen to appear, via which you can enter the
various possibilities which you require. An example of the screen is shown
below.

List specification g@@

List of Purposes entries

Initial interview
Fallow up [2 maonths)

<>

To add ta thiz list type in the new entry in
the text box below and press <Enter>
when you have finished typing

To delete an entry from the list
right-click on the entry to be deleted

Close

Type the entries you require into the text box at the bottom of the screen
and press <Enter> after each one.

You can move an entry up or down the list by highlighting it and using the
two arrow keys to the right to adjust its position in the list.

You can delete an entry in the list by right-clicking on it.
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Once you have completed the task of specifying your entries, click on the
‘Close’ button to return to the appointments screen.

Similarly, you can record the means by which the student was notified of the
appointment.

b) The next detail allows you to note anything which you wish to prepare in
advance — e.g. getting some information, booklet etc for the student.

There is also a tickbox which you can use to indicate that you have
completed the preparation for the appointment. The package has an ‘alarm’
system which can alert you to ‘things you have not yet done’. Details of this
are provided further on herein.

¢) The third area is where you can record details of the appointment itself —
perhaps while it is in progress, or after it has been completed. These notes
are also available via the student screen, as described in the previous
chapter.

d) Finally, you can record details of follow-up tasks which you or the student
might have to perform. Again, there is a tick box which you can use to
indicate that the task has been completed.

There are three buttons on the right hand side of the appointments details area.
These are :

Use this button to delete an appointment.

Ermail
Use this button to email notification of the appointment to the student.

When you click on the button a message such as the following will appear.
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Email to be sent to Booth, Charles Luke

[This mezzage iz to remind you of an appaintment with the Careers Advisor
A ppointment date © 26/01 /2009

Appointment time : 9.15am

Purpose : Initial inkerview

Please let me know if you have any difficulty in keeping this appointment.
Than you very much for that

Shona 06 567 8765)

[ Save all but first four lines ]

You can edit this message prior to sending it to make any alterations which you
wish. The button at the bottom left of the screen allows you to record all but the first
four lines, and these will be retrieved to be included in any future email which you
might send. The first four lines of the message are fixed and will appear each time in
the format shown above.

If the student concerned does not have an email address then you will be alerted to
this fact.

Print
Use this button to print a document listing the appointment details.

As tasks are yet to be performed, red alerts appear on the day’s list warning you of
these.

Purpose Before After
Initial interview P
] (4]

]

Finally, at the top of the list of appointments are two sets of buttons.

The first pair, either side of the date, enable you to move backwards and forwards,
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one day at a time. If you really wish to jump well away from the current date then

click on the month tab, move to the desired month, and double-click on the desired
day. (This is exactly equivalent to opening a small calendar and making a selection

from it).

The second three buttons have different purposes.
The first provides a printout of the displayed day’s appointments.

The second hides any unallocated time slots, allowing you to see just the
appointments which you have for the day.

The third pops up a small screen giving you some hints about the way you can use
this screen.

4.3 One week at a time

Day Week Manth
‘ @ Mon 26 Jan 2009 @ 22 appointments Hide the weekend How to use this screen l [ Prink week's appointments
Time Mon 26 Jan Time Tue 27 Jan Time Wed 25 Jan Time: Thu 29 Jan Time: Fri 30 Jan
§.30am §.00am §,00am §,00am §.00am
8.45am 8.15am 8.15am 8.15am 8.15am
9.00am  |Ke §.30am fra| tte §.30am §.30am §.530am
9.15am B Luke §.45am §.45am §.45am §.45am Ki
9.30am 9.00amm La 9.00am Se ul 9.00am Jo| el 9.00armm
9.45am  |Fe ra June 9. 15am 9. 15am 9.15am 9.15am Gi nsh Leigh
10.00am |La | 9.30am 9.30am Yo | John 9,30am 9,30am
10.15am | Th ish 2.45am 9.45am 9.45am 9.45am
10.30am 10.00am 10.00am 10.00am 10,00am
10.15am  Ra herine  10,15am 10.15am  Dr| ames  10.15am A B Lee
10.30am 10.30am 10.30am 10,30am
10.45am 10.45am 10.45am 10,45am

IR - AR 1 AR 1 AR

The second tab — ‘Week’ — displays either five or seven days at a time. An example is
shown above. (Rectangles hide student names for this manual).

A tick box in the top row allows you to include or exclude the two weekend days.
Again, there are two pairs of two buttons at the top of the display.

The first pair, either side of the Monday date (which identifies the week) may be
used to move backwards and forwards, one week at a time.

The first of the second two buttons provides hints on how best to use this screen.
For example, if you click on a day at the top of the table (e.g. Tues 27 Jan) then the
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display will jump over to the single day display, showing the day which you selected.

If you click on a student name in any one of the days then you will jump back to the
single day display and the appointment you clicked will be displayed.

The second, and final, button enables you to print a document listing the week'’s
appointments.

4.4 One month at a time

This display shows the current month with a (partial) list of appointments showing in
each day. A separate area on the right hand side of the screen is used when you
click on a particular day. The full list for the clicked day is displayed here, as shown
in the second illustration below.

| Day | week Morth I
‘ @ January 2009 @ 26 appointrments
Manday Tuesday Wednesday Thursday | Friday | Saturday | Sunday
' ' " 2 3 4
5 5 7 8 9 10 EL
8,30am Adarns, Cliver
12 13 4 15 16 17 18

8.30am Allison, Lance
&.45am Adams, Oliver

19 W o 7] X} w 25

9.15am Abernethy,
Leearna

2 28 29 30 kil
—nanss Lues i cavns e
9.45am Ferguson, 2,00am Lawson, 9.00am Secker, 9.00am Jones, Kelsey g.gam é'ngJ Ldauren
Laura June Daniel Marvin Hazel H:annaarg L:i"ﬁr 4
9.00am Kerr, Robert  10.15am Rayne, 9,30am Young, Daniel 10.15am Dryden, g

10.15am Amar,
0 1San Thomson,_ Joana Cabhere o ndvewdames ol 0

Click on the 30" Jan and the day’s list is displayed at the right hand side of the
screen, as shown below.
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30/01/2009
| |e.45am King
9.15arm Gerl hiah Leigh
10.15am A . Calee

Once again, at the top of the screen are two lots of buttons.

The first pair may be used to move backwards and forwards, one month at a time.
Using these you can quickly move to any month required.

The other button, once again, reveals a window which provides hints on how best to
use this screen.

If you double-click on a day of the month then you will be taken to the single day
screen, showing the appointments for that day. (Remember : a single click on a day
causes it to be displayed on the right hand side of the month screen).

If you click on a particular appointment in the right hand side list then you will also
be taken to the single day view, with the selected appointment being displayed.

4.5 Alarms

This display shows any outstanding tasks due to be completed within the next seven
days (or however many you change the setting at the top of the screen to).

Appointment Schedule for Worsfold Software Ltd

‘ Day ” Week H Manth | Alarms |
Things to be done in the next days Prink table
Student Appt Date Due Date Detail
Fred John 09/02/2009 09/0z/2009 Befare : Get Policing brachure
Mills 09/0z/z009 09/0z/2009 Befare : Get nursing brochure
Tre: Il 10f0212009 10022009 Befare : Check with polytach abaut Architectural course
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You may print the displayed table of tasks using the suitably labelled button.

Should any tasks be outstanding then a warning will be displayed as you click on the
‘Appointments’ button. An example of the warning is shown below.

One of more tasks are due within the next 7 days.
Do vou wish o view them?
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Chapter 5

Web Sites

What's in this chapter?

5.1 Overview

5.2 Career Services — Home page

5.3 Career Services — Scholarships, Grants and Awards
5.4 NZQA Providers

5.5 Industries sites

5.6 Providers sites

5.7 Subject Areas

5.8 Sending links to Worsfold Software

5.9 Importing links from Worsfold Software

5.1 Overview

Page
5.1
5.3
5.3
5.4

5.4
5.9
5.10
5.11

5.11

There are many web sites which are very relevant to both students and their
advisors when it comes to searching for information concerning career pathways.

This section of the program provides direct access to important sites and to ones

which your school has deemed of particular use to your students.

Students will have access to the first six buttons on this site.

Please note that sites are hosted within an internal browser in this package and
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students cannot access sites other than those listed herein - either those which have
been set up as defaults in the distribution of the package or those which your school
has added. The student module will NOT provide for the adding of websites. If it did
then it would not take long for an enterprising your person to add e.g. google, or
something even less seemly.

Because an internal browser is used there is no ‘Back’ button as there is in an
ordinary web browser. Hence, should you be browsing a particular site then you
must use the <-Backspace button as a ‘back’ button.

There is, however, a ‘Close’ button at the top left hand corner of the screen which
shuts down the browsing process and returns you to the section menu.

The main screen for this section appears as shown below.

Career Services

Scholarship, Grants
and Awards
(Career Services site)

i

]

I

I

1

|

|

|

| MZA List

| ]
Industry groupings

| L}

I Training providers

| Subject Areas
Send your links to

I Worsfold Software

Install new links
I from Worsfold Software
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5.2 Career Services — Home page

Careetr Services |

The most comprehensive and impressive website to do with careers is undoubtedly
that of Career Services. Their website says it all : "New Zealand's leading provider
of independent career information, advice and guidance. We are a government
organisation and aim to provide all people living in New Zealand with access to the
best careers information, advice and guidance to achieve their life goals. This means
promoting the importance of career planning at every stage of a person’s life.”

This should be the main port of call for any advisor and student.

The first button provides a direct link to the site :
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. About Career Services

ervces Tiew Zratand's eatng

5.3 Career Services — Scholarships, Grants and Awards

Schalarship, Grants
and Awards
(Career Services sike)

A particularly important part of the Career Services site is their section relating to

Scholarships, Grants and Awards. The second button provides a direct link to that
screen :
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5.4 NZQA Providers

MZ0A Lisk

—

Another important site is that provided by the NZQA, which lists providers of
qualifications. This button provides a direct link to that site.

2 Future Indicative BEE
\ Students | | Appointments ll:anhgmatan il } l Utites ] [ Soarch ] [ Eiit }

N Z% ! Log in | About NZQA | Jobs | Contacts | Links | Help #

NEW ZEALAND QUALICATIONS AUTHORTTY

New Zealand
qualifications

Homepage

KiwiQuals Find Education

Organisations |kt

Home > Find Education Organisations

Orgjaisabons. Find Educatic rgainisations
Search education 5 o . N E
organisations Find Education Organisations

Search courses &

qualifications
About aducation Information on registered providers can be found by using the search function below.

Maori providers Check for up-to-date provider status
PTE providers, fees &

s This information is updated weekly and was correct at the date shown at the bottom of the page. If you
complaints

need to verify up-to-date provider status, phone 04 802 3000 or email our Call Centre HelpDesk.
Quality assurance

Related links... 1784 accredited providers found for this .
Registration & R R . T
chfe‘d‘tat“"” protcss Search providers by region: Or search by region, type and word:
omplaints
Industry trainin T |
olganatin HORTLISLAND SoumoisLany Region AlRegons ¥
Extlore F « orthian elsan s
RO e Auckland (537) West Coast (14) Type [ Types v/
Waikato (153) Canterbury (198) | EEEE—
Ratonga Maori Bay of Plenty (73)  Otago (65) Setch wom ¥
Taranaki (54) Southland (30)
roreamere TR 72
i P HEh East Cape (21) Pacific Islands (10)
ntemehons! Hawkes Bay (81) Qverseas (3)

Business & industry

Manawatu (104)

5.5 Industries sites

Industry groupings

This section allows you to provide links to other sites which you have found
particularly useful. Initially there are very few links provided, but more and more will
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be distributed to schools as suggestions are received from schools using the
package.

The final two buttons (below) allow you to send an email to Worsfold Software which
contains those web links which you have set up via this part of the package. The
second button of the pair allows you to import new files of links which will, from time
to time, be distributed to you by Worsfold Software Ltd. This file will contain the
‘latest batch’ of those sent in by schools. It is expected that, via this process, a
comprehensive range of sites will evolve.

Let’s, however, look at the page itself. Initially, it appears as shown below.

Scholarship, Grants
and Awards
{(Career Services site)

MZ0A Lisk

Agriculture, Horticulture, Forestry,
Seafood and Mining

Animnal Care
Arts, Media and Commmunication

Building, Infrastructure, Design and
Planning

Business Management, Administration,

[| Humnan Resources and Marketing
Industry groupings Education and Social Scisnces
i Engineering

Finance, Insurance and Property
Services

Government, Law and Protection, and
Defernce

Health and Corrmunity Services

Subject Areas

Send your links to
“Worshold Software

Hospitality, Tourism, Sport and
Recreation

|
I
|
|
|
|
|
|
|
I
|

Inforrnation Technology and
Telecormmunications

I Manufacturing
Sales, Retal and Personal Services
I Science

Inztall new links
from Worsfold S oftware

Transport, Logistics, wWarshousing and
Postal Services

And yet another
Add mare

I
A list of industry groupings is displayed. (Please ignore the extraneous pair at the
bottom of the list — which were added as part of the testing routine. They will be
gone by the time you get the package!) If you click on any one of them the list will
‘open up’ to display the relevant subgroupings for you selection, e.g. clicking on
‘Agriculture, Horticulture, Forestry, Seafood and Mining’ ... will reveal.
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S

Agriculture, Horticulture, Forestry,
Seafood and Mining

Career Services

holarship, Grants
and Awards
et Services sike)

MZ 0, Lisk

dustry groupings
raining providers

Anirnal Care
arts, Media and Cormmunication

L e L O e a (l fat T TP P |

Now click on the subgroup ‘Agriculture’ and any links in place will be displayed on the
right hand side of the screen. In the example below there is only one such link.

23

Description Image | Link - click ko access
~ National
Trade Academy

Agricuiture, Horticuiture, Forestry,
Seafood and Mining

Mational Training Acadeny hittp: ffve, nta. co.nzfagriculture. hml

Aeveloping futye,

Anirnal Care
Arts. Meddia and CorminicAtinn

Click on the description or the image or the link itself and you will go directly to the
web link selected.

uture Indicative FEx

Switeh to anarchive datsbiase  Help  Access Worsfold Website
ENEl

Students. Appaintments
National

Trade Acadenty

de\Ie\ oping future.s

Uiiies:

Piirting
facilties

Corfigurstion J

Home Page
About NTA Training for a Career in Agriculture @ s Tl Yorabe

> Our ¢ -

el Farming ofers exciting new career prospecis as the growh in Dairy Famm conversions continues in Canterbury, and Sheep and Beef Famming
LGl continues to prosper. People now have a career pathway that Gan lead them into farm business management of farm ownership L
Contact NTA
PRELLEEREENEN gricuiture offers competitive salaries, good canditions of employment and career
BTSN brospects for peaple entering the industry. With no gender bias, the industry employs
botn males and females on an equal basis.

There is an increased demand for trained and experienced farm workers, Trained and
qualified staff are sought all over New Zealand. “Farmingis not just a job, it's a career.”

Equine
Pest Control The key to starting your careel in the industry is a pre-employment course through
Land-based Careers the National Trade Academy.

Safety Courses
[T IMOpRe  Certificates in Agriculture

International

The National Trade Academy offers 3 courses designed to provide students with the
apportunityto enter the Agriculture Industry

« The National Cerlficate In Agricuiture Level 2
« The National Certficate in Agriculture Dairy Farming Level 3
« The National Certficate in Agriculture Sheep Farming Level 3

The Level 2 programme runs for 25 weeks and the Level 3 programme for 38 weeks. Both are full-ime courses including recess
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From here you can browse through the web site, using the Backspace key as a ‘Back’
button.

When you have finished click on the *Close’ button in the top left hand corner of the
screen to return to the Industries Sites screen.

There are two buttons at the bottom of the screen which serve three purposes.
The first button serves two :

a) The first allows you to add a new Industry Group. However, it's a little tricky
here... You have to click on one of the existing groups then the button will
change its label. Click it a second time and the group will close up, returning
the button label to its original text : Add a new industry group’.

|
I | Add a new Industry Group

Click on this button and the bottom of this column will slide up to reveal :

|HI [E R = - [ MR =) L¥)

| Add a new Industry Group

Twpe in your new entry and
click 'Proceed’ when complete

Proceed ] [ Cancel

Type in the name of your new grouping and click ‘Proceed’ and it will be added to
the list.

b) The second purpose arises if you have already clicked on an Industry Group,
causing the subgroups to be displayed. In this case the button will become active
and will be labelled “Add a new item to this industry group”

Add a new ikem to this Industy Group

Click on the button and the same slide will appear, via which you can add a new
subgroup to your chosen industry group. Again, click ‘Proceed’ when you have added
your new entry and it will be added to the relevant group.
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The second button appears at the bottom of the right hand side of the screen and
becomes active when an industry sub-group has been selected, causing any attached
web site links to be displayed. It's a large button!

[ Add a new link ]

Click this button and a bottom slide will appear :

[ &dd a new link l

Type in vour new entry and click Proceed’ when complete
Dezcription
Hint : Copy and Paste the weblink from the top line of wour browser window
Wb link

Image file

The attachment of an image file iz optional. Images should be zmall |pg filex
stared in the Mivmage_link s subdirectary. They should be approximately
175 bytes wide by B0 bytes deep. See the manual for instructions.

l Proceed ] [ Caticel ]

Assuming that you have found a web site to which you wish to add a link :
a) Enter a brief description of the web site in the first text box above.

b) The link itself goes into the second text box. However, due to the erring
inaccuracy (as opposed to unerring accuracy) involved in typing in a web url
without an error, it is MUCH safer to copy the link from the Address line of
your browser (highlight it and press Ctrl-C) and then paste it into the second
text box (Click in the text box and press Ctrl-V).

¢) Adding an image is optional. You can, if you have the necessary skills, also
add an image to the link as well. You can capture an image by pressing the
‘Print Scrn” button on your keyboard while visiting the web site. This captures
the entire screen, but you only want a little piece of it. Use an image
manipulating program (e.g. Photo Impact, Photoshop etc) to paste in the
image, to select a suitable small portion of it, to resize the portion down to
about 175 pixels long by 60 pixels deep, and saving the image as a .jpg
image in the \fi\lmage_links subdirectory — found under your \fi directory.
Give the image a suitably pithy hame and enter it in the third text box
labelled ‘Image file’ above.

Now press ‘Proceed’ and your new link will be displayed.
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You can remove a link by right-clicking on the ‘Description’.

You can remove a sub-group or an entire group by right-clicking on the sub-group or
group concerned.

Remember, after completing your visit to a web site, click the *Close’ button in the
top left hand corner of the screen to return to the package.

5.6 Providers sites

Training providers I

This screen is a little like the previous one, whereon you will find web links to the
universities and several other tertiary providers (mainly polytechnics). Most of these
have already been set up for you. My humble apologies if I have omitted one in your
area. The last two buttons will solve the problem.

The screen appears as shown :

Universities
Morthland Tertiary
Auckland Tertiary
Wiaikato Tertiary
Bay of Plenty Tertiary
Central NI Tertiary
Taranaki Tertiary
Manawatu Tertiary
wWielington Tertiary
Tasrman Tertiary
Canterbury Tertiary
Otago Tertiary
Southland Tertiary

| | | ] | S| | ] | S| | | S— | —

l Add a new Provider Group

Select a category and the links which are attached will be displayed, e.g.:
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W Descripkion Link - click to access
Lniversities

MNorthland Tertiary
Auckland Tertiary
‘Waikato Tertiary =

Bay of Plenty Tertiary

Te Wananga o Aotearos hitkpef e bwoa, ac.nz

Central MI Tertiary ‘wellington Education Cluster wsﬂllﬂtﬂ‘n Eﬁlmm um http: e, wec.net. nzf
Taranaki Tertiary Teear it b Copllof New Teslnd

Manawaty Tertiary O —

Welington Tertiary \Whikireia Camminity Pakvtach | Whitireia hetp i Jw whitireia.ac.rz/
Tasman Tertiary o M"'.

Canterbury Tertiary i

Otago Tertiary o P I t h .

Southland Tertiary Open Polytechnic of NZ : Up..e;\nl : 0l Ywelc“ nylc‘ http:f funva . openpalytechnic. ac.nzf

Visit the selected site by clicking on it.

You can add further entries to either the list of provider categories or to the links for
a particular category using the same process as that described above for industry
Groups.

5.7 Subject areas

Subject Areas |

Career Services provide an EXCELLENT set of fifteen single page lists of suggested
careers linked to the qualifications gained in particular subjects areas. The liberty of
displaying them here has been taken. (They were provided by a person from Career
Services and permission was sought and given to use their information herein)

However, at the time of writing they are displayed in reduced form only and cannot
be printed. A link is provided on the screen to the careers Services web site page
which allows you to download the 15 pamphlets. The screen appears as shown
below :
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% Future Indicative g@@

Switch to an archive database  Help  Access Worsfold Website -
[ e }

Students | | Appointments

Career Services

Schalarship, Grants
and Awards
(Career Services site)

NEQ# List

Frinting
faciliies

Uitiities ]l Search

Configuration ]

Career Services Subject Matchers

Career Services offer a range of excellent subject matcher
pages and these are downloadable from their web site.

Download these posters from Careers
Services

Accounting
Agriculture
Business Studies
Chemistry
Classical Studies

Economics
English
Food and Mutrion

Subject Areas

Send your links to
| Worsfold Software

Install new links
from Y orsfold Software

Geography

Graphics

Health

Hiskary

Horticulture

Infarmation and Communications Technalogy
Infarmation Management

Languages

Mathematics

Media Studies

Music

Performing Arts

Physical Education

Physics

Te Reo Maori

Texties

Visual Arks

‘workshop Technology

Workshop Technology (Automative)
‘workshop Technology {Construckion)

LZE2E . Forinfarmation and help with jobs, study and training.

The text is too small to read on this screen but their presentation should encourage
you to access them via Career Services using the link provided.

5.8 Sending links to Worsfold Software

Send your links to
Wwhorsfold Software

At the time of writing this process is still under development but its intention is to
enable you to simply send an email to Worsfold Software Ltd, containing the
descriptions and links which you have added to the Industry Groups and Providers
pages above.

5.9 Importing links from Worsfold Software

[nztall new links
fram Warsfold Software

This is the reverse process to that above and it will import into your database further
descriptions, links and (hopefully) images for those links sent in by others.
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Chapter 6

Printing

What's in this chapter? Page

This facility is still under development
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Chapter 7

The Utilities

What's in this chapter?
7.1 Overview

7.2 Archive management
7.3 Global Emails

7.4 View Student Audit Trail

7.1 Overview

Page
7.1
7.1
7.3
7.6

Future Indicative includes utilities which, amongst other things, enable you to
perform what are known as ‘global’ tasks — i.e. those which apply to ALL students at

a time.

7.2 Archive Management

Each year students leave the school. To prevent the main database from becoming
larger and larger as more and more students arrive over the years it has been
designed so that those who have left can be moved to an archive database. This
database will have exactly the same structure as the main database and you can

work with it as if you were using the main database.
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To prevent the archive database from becoming larger and larger, there will be a
separate archive database for each year.

The main database is named fi.mdb, and an archive database is named e.g.
fiarchive2009.mdb.

If your school is using MUSAC or Kamar as their SMS (School Management System)
then, each time you update the main database from either MUSAC or Kamar a check
is carried out to identify students who are no longer found in your SMS database.
These students are, presumably, leavers and you are automatically given the
opportunity to transfer them to an archive database.

However, some students are determined to cause problems by returning. This utility
enables you to transfer one or more students between any two of the Future
Indicative databases. The main screen is as shown below.

You can use this utility to transfer students between the main database and one of the archive
databaszes, or between two of the archive databases

Database One Database Two

Students Year Students Vear

Tranzfer
Selected
Students

Tranzfer
Selected
Students

rO0edsOwOdn OO0 rO0edesOnOn OO0

[ Select all displayed students ] [ Select all displayed students I

To use the utility, select a database from each side of the screen, then select one or
more students from one side of the screen. Then click on the relevant arrow button
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in the middle of the screen to move the student(s) across. An example of students
about to be transferred is shown below.

If you are extremely observant you will notice that, in the example, several students
are in BOTH of the selected databases. That is because, in testing the program, a lot
of chopping and changing and re-importing was done.

Datsbaze One Database Two
fi.mdb [The main dabase) v fiarchive2007.mdb e
Students Vear Students Year
Ab 13 AbH 13
Aby arna 1 Addy 10
Ad 10 Ada 13
Ad) fary 11 Transter Add ¥ 13
ad Jean 1 gﬂzcat:l: Adr ndra Rose 11
Ad) I N Adr ndra Rose 12
Ad ary 13 Ahig on, Kadin James 11
id e Mary Hutching 12 g;?:g{:é F\hlli on, Tamsen Suzanne a
Ad ha Mowa Dawn 11 Students » fin 12
Ad) andra Rose 11 o Aitg pl by 13
ad andra Rose 12 A ue Theresa 13
Ag bn 1 Al 1
Ah| son, Kadin James 11 ® ab 8
ah som, Tamsen Suzanne 9 Al min 13
ah i 1 Alla 2
airl 13 & Alin r 13
Ait} nel Mancy 13 Al 13
it ique Theresa 13 2 #And Margery 13 .
LIS = LKl e Ve n
rOs0Os0wOn OO0 rOsOsOwOnOd1z0130
[ Select all dizplayed students ] l Select all displaved students ]

At the bottom of each side of the screen are two series of check boxes. These enable
you to narrow your display to one or more years levels. E.g. If you click the 11" box
then only year 11 students will be displayed.

7.3 Global Emails

It is possible to send an email to all students (who have email addresses).

The screen for this utility is shown below. All students having email addresses are
displayed on the left hand side of the screen. Below the list are several check boxes
which allow you to narrow the display to just one or more year levels. For example,
should you wish to email just Year 12 students then you would tick the ‘12’ box and
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then click on the button below labelled ‘Select all displayed students’.

Global Email Sender
The students listed are thoze with email addresses Please note that, in the case of a large number of
email addreszes, thew will be zent to your email
Students Vel A program in blocks. Thig prevents 'address
b — 1 overload' which can cause some addresses to be
dropped from the email.
Adar) 2an 11
Adarl 13 The number of addresses per block mav be setwvia
fing 13 _anflguratlon I'Sending Emails'. The default setting
ig fifty.
Akad 11
Alded aree 17 Flease also note that they will appear in the 'Ta'
Al a area of wour email program. You MUST remove them
from there bw cutting and pasting the addresszes into
Bart mes Russell 8 the 'BCC area, otherwise the addrezses will all be
Boot] ke 17 sentto each student - and thiz iz NOT desirable.
B Al der 1. 10 .

o -exan er James Once you have done that, address each email (i.e.
Bruc Clifford El each block) to yourself. enter your meszage and send.
Coog Jayne 11 ‘ou might like to have vour message in a Motepad so
Elis, - 1 that vou can copy and paste itinto each email.

Evis aliday 13
Faoth Luke 7 Mumber of addreszes selected : [
Gibbi =S g Mumber of addreszes per block : 50
Grah ne Anne 12 Mumber of blocks of fitty [emails] : 0
Ham| olly Melissa 13
Huni Bewart 11 Froceed to email program ]
Kerr ] 1o
Le P , Lane "Wirihana ]
[N P bt
rO0sOs0O0wO OO0
[ Select all dizplayed students ]

On the right hand side of the screen an explanation of the ‘rules of the game’ is
displayed. These ‘rules’ are reprinted below with further comment.

“Please note that, in the case of a large humber of email addresses, they will be sent
to your email program in blocks. This prevents 'address overload' which can cause
some addresses to be dropped from the email.

The number of addresses per block may be set via 'Configuration / Sending Emails'.
The default setting is fifty.

Please also note that they will appear in the 'To' area of your email program. You
MUST remove them from there by cutting and pasting the addresses into the 'BCC'
area, otherwise the addresses will all be sent to each student - and this is NOT
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desirable.

Once you have done that, address each email (i.e. each block) to yourself, enter
your message and send. You might like to have your message in a Notepad so that
you can copy and paste it into each email.”

The program has the ability to pass a list of email addresses to your email program
(e.g. Outlook) but only to the ‘To" address area. You should cut and paste the entire
collection into the ‘BCC’ area instead, and enter your OWN address in the ‘To’ Area —
should you wish to confirm the accurate sending by sending a copy to yourself. It is
not essential to have an address in both the BCC and To areas.

If you do not move the addresses across then each student who receives the email
will also receive the email addresses of all of the other students and this is most
definitely NOT a good thing. An email I received from a ‘friend’ last year told me
that Bill Gates was going to send $245 to each email address added to the email —
and thousands had been stupid enough to add their own addresses and to forward
the email to their friends. Every spam sending in the world would be absolutely
delighted to receive such a large bunch of email addresses.

(BCC = Blind Carbon Copy —i.e. a copy of the email will be sent to all addresses but
those receiving the email will NOT receive the addresses to which it was sent.)

Last year I sent an email to all users of Worsfold Software’s Star Management
package and, at that stage there were 265 schools using the package, so I had 265
email addresses in my BCC list. When I sent the email several were bounced as I
had ‘too many addresses’. Perhaps the limit per send is 255 — a well known number
in computing circles.

To prevent this from happening to you the program will break your list of addresses
into one or more blocks, each containing a nominated number of addresses. The
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default number of addresses per block is fifty, but you can alter this via
Configuration. The number of blocks will depend on the humber of selected
addresses and the number of addresses per block. This information is reported on
the screen, an example of which is shown below.

Mumber of zelected students : 252
Mumber of addresses per block : &0

Mumber of blocks of fifty [i.e. emailz] : 6

[ Proceed to email program ]

Once you proceed you will arrive in your email program where you must

a) Copy and paste the addresses to the BCC area

b) Enter a subject

c) Enter a message (Copy this to the clipboard by highlighting it and pressing
Ctrl-C)

d) Send each block

To repeat the same message for each email press Ctrl-V to paste the copied
message into each subsequent email.

7.4 View Student Audit Trail

Each time a student logs on the FIStudent this fact is recorded in the audit trail. Each
time a student adds a new entry to one of the popup lists this is also recorded in the
audit trail, as small sample of which is shown below.

There is only one place in the main program where an entry is made to the audit trail
and that is if someone details the entire audit trail. The trail is emptied and the first
new entry indicates the action they have taken, as shown in the example below
where you can see that the audit trail was cleared and then several students used
FIStudent. (Yes, two 'Signed on’ entries are missing — this is just an example).
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Student Access Audit Trail

The following entries and changes have been recorded via FIStudent

Clear Audit Trail

Date Time Student Detail
06j02/2009 10:06 p.m. wiorsfold Software Lbd Deleted entire audit trail
071022009 8:01 a.m. Billy Elliot Added Violin to Interests
071022009 8:04 a.m. Christine Rogers Added Skating to Interests
071022009 8:07 a.m. Helen Mirren Signed on
0702 2009 2:08 a.m. Julia Roberts Signed on
07j02/2009 811 am, Harry Planck Signed on

The utilities
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Chapter 8

Search for Students

What's in this chapter? Page
8.1 Overview 8.1
8.2 Searching for students 8.1

8.1 Overview

This process enables you to indentify students whose records include certain phrases
or words. If, for example, you wished to identify all of those students who are in
years 11 or 12 and who are interested in either nursing or the police force then this
is the process you use.

Once students have been found you can either print a list of them or you can send
an email to them.

8.2 Searching for Students

The process uses the screen shown below.

In step 1 you nominate the current year or years in which the students you are
looking for must be.
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In Step 2 you indicate which year or years they might have been in when the data

was recorded.

Use this screen to find students who :

1. are currertly in ysar(s)

Ovyr Ove Ovea Oyio Oyl O yiz O va3

2. who recorded in year(s)

Year 7
Year8
Yeard
Year 10
Year 11
Year 12
Year 13

4. the following entry(s) :

O and @ or

3. inthe selected area :

Interests

Skills

Favourite Subjects
Best Subjects

Qualities and Strengths
Walues

Achievements

Goals

Ideas
Intended Destination

[You dan't HAVE ta specily a second entry ta search for)

Student Year Detail Found

Print 4 list of these students ]

Send an smailto these studsnts |

In Step 3 you indicate which area or areas you want searched for the information.

In Step 4 you indicate one or two items of information for which you are searching.

For example, if I am looking for all current year 13 students who in either year 11,
year 12 or year 13 indicated that they were ‘Interested’ in either ‘police’ or ‘traffic’
then my requests would be :

The utilities Chapter 8 -2



Worsfold Software Ltd

Future Indicative

Use this screen to find students who :

1. are currently in year(s)

Ovr Ove Ova Ovno Ovdr O vz F vz

2. who recorded in vear(s)

3. in the selected area

“Vear 7
Year 8
Year 9 Favaurite Subjects
Year 10 Best Subjects
Year 11 Qualities and Strengths
Walues
Achisvements
Goals
Ideas

Intended Destination

4, the following entry(s) police

O and @& O traffic

[You don't HAYE ta specify a second entmy to search far)

As a further example, if I am looking for all current year 12 or year 13 students who
in either Year 11 indicated that their favourite subject was ‘Mathematics’ then my
search would be :

Use this screen to find students who :
1. are currently in vear(s)

Clwr v CIwie O o Oy [ vz [v] s

2. who recorded in year(s) 3. inthe selected area :

Year 7 Interests
Year 8 Skillz
Year 9 Favourite Subjects
“Vear 10 B ubjects
[Qualities and Strengths
Year 12 Walues
Year 13 Achievements
Goals
|deas

Intended Destination

4. the following entry(s) : M athematics

O oand & 0Or |

[You don't HAWE ta zpecify a zecond entry ta search far)

Once you have completed your search the students found matching your request will
be listed on the right hand side of the screen, and you may print a list of them or
send those of them who have an email address an email.
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In the example below I've sought any students who, at any stage, expressed an
interest in ‘running’.

Student Year Detail Found
Adamns, Oliver 13 running in %¥r12 Inkerests randcbutler
abbot, Jereny 13 discus in ¥r13 Inkerests
Aitcheson, Monique Theresa 13 running in ¥rl13 Inkerests
Allott, Kimberley Joyv 13 discus in ¥r13 Interests

Four students were found, one of whom has an email address (which is partly shown
on the right hand column of the display).
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Chapter 9

Using the web site

What's in this chapter? Page
9.1 Using the Worsfold Software web site 9.1
9.2 Accessing the web site from within the package 9.6
9.3 Installing a downloaded update 9.11

9.1 Using the Worsfold Software web site

Early in 2005 a web site was established to enable users of the Worsfold Software
packages to stay up to date with both the latest enhancements and the latest
version.

If, for some reason, you discover a fault in the software then please check the web
site first. It may very well be that others have discovered it before you and it has
already been rectified and a new version made available.

The name of the web site is : http://www.worsfoldsoftware.co.nz

The site has a FAQ (Frequently Asked Questions) page and both background
information and package specific information is frequently updated here.

This could well be your first port of call if you have a question concerning the
package.

The *Home' page is shown below.
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(2 Worsfold Software home page - Windows Internet Explorer
TE ™| [ | X

& cpocuments and Documentsiiy Web

File Edt Mew Favortes Tooks Help
[Pleditachine -

W4l | @ wiorsfold Software home page

w2 ol

Com. Ed. Star Gateway

REAP Management Management Future

Indicative
LatestNews  Latest News Latest News

Latest News
Version : Version : 1.3.7 Version :1.4.10

1.71.10 Version : 1.0.1

now available now available
now available now available

concerning it concerning it

concerning it
Download Downioad

concerning it

Download

Users of Future Indicative should keep an eye on the fourth column, where latest
information is added to the top every time a change is made. Links here take you to

two places of immediate interest.

Future
Indicative

Latest News
Version : 1.0.1
now available

Notes
concerning it

Download

At the top of the screen are some buttons....
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.. and, while you are welcome to browse them all, the one of most interest to Future
Indicative users is the centre one : Future Indicative, which leads to the package’s
home page.

> GW Home - Windows Internet Explorer @@
o[-

& v @ croscuments ond DocurentsiMy ich el w42 x

File Edit Wiew Favorites Tools  Help
[PlodfMachine -

e : »
WO | @ GW Home 2~ B - & v 5hPage v {0 Took -

Worsfold Software Ltd

This page has four buttons which take you to :

a) Downloads - from whence you can access the latest version and the manual.
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{2 CE Downloads - Windows Internet Explorer
& C:\Documents and Settingsiadministrator|My Documen be\My Wb Sites|WSZ\W/SFIDownloads, html | %3 | X B~

Fle Edt Yew Favorkes Tock Help
[Pledfttachine ~

T @t | @ e Dovnloads £ - B - & - [pace - i ook -

There are two downloads

1 rhe latest UPDATE version of the program file 1.0.1 (<1 MB) La

NB. inload doe conatin the system files associated wi ackage. It ONLY contains rsion of the
progra

This dow

There are three possible downloads.

1)  The first is the UPDATE process for those who have already installed
the package. This is a small download which will provide you with a file :
FIUpdate.msi. Download it to somewhere suitable and double-click on the
downloaded file to run it as described in the first chapter of this manual),
then delete the downloaded file.

2) The second update is a FULL installation which can be used to evaluate
the software. You will be registered as a ‘demonstration’ version and, should
you subsequently purchase the package, then any data you have entered
while investigating the package will still be available.

3) The third download is a .pdf version of this manual.

In the centre of the illustration above you will see a link to ‘Instructions on this
download process’.

b) Latest News — which details recent enhancements to the package.
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Notes concerning Future Indicative

Worsfold Software’s Careers package is now available

ion 1.0.1 | Fet the

Latest changes to Worsfold Software’s Future Indicative software
Version 1.0.1 Released 2nd February 2009

Thi

¢) View Brochure — wherein you can learn more about the package

d) Order form — where you can find information relating to ordering the
package.

Future Indicative ordering information

of the Future In

Annual lic

or Future Ir

9.2 Accessing the web site from within the package

At the top of the main screen there are several menu headings. One of these relates
to the web site .
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Future Indicative

Help | Access Worsfold \Website

Go ko the web site
Download latest version of Fukure Indicative
Yieww nokes on latest changes

Instructions For installation of download

Sty Download the package manual

E

There are five options on the menu.

1. Go to the web site

Provided that your computer is on-line (connected to the internet) then clicking this
menu option will take you directly to the Worsfold Software Ltd web site.

Apporiments

[

Printing

=

Com. Ed.
REAP

Latest News

Version :
1.11.10

now available

Notes
concerning it

Star
Management

Latest News

Gateway
Management Future
Indicative

Latest News
Latest News

Version: 1.3.9  Version : 1.4.10

now available

Notes
concerning it

Version : 1.0.1
now available
now available
Notes
concerning it Being
released

A button at the top of the screen closes the package browser. Remember that while
using the package browser you must use the <-Backspace button as a ‘back’ button
to return to a previous web page.

2. Download the latest version of Future Indicative.

This option will result in the appearance of the following window.
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File Download - Security Warning
Do you want to run or save this file?

Mame: FIUpdate.msi
Type: Windows Installer Package, 659KE

From:  www.worsFoldsoftware. co.nz

J

Bun Save ]| Cancel |

Wwhile files from the Internet can be useful, this file twpe can
potentially harm pour computer. IF pou do not st the sounce, do not

= run or save this software, What's the nizk?

Click ‘Save’ to download the update to your computer....and a window such as that
shown below will appear, asking where you wish to store the download.

Save As IZJE|
Save in; | @’ Desklop v| £ 8
- = :
LY ln_]My Docurnents i%lFIUpdate.mﬂ
s "’) rj My Compuker
My Recent WMy Metwork Places
Documents 9 share-to-Web Upload Folder
— ) Ancestry stuff
|
T .
L$ \CiFalders
Desktop |f'jF0r bwins
| | i laptop an LAPTOP (Rorylaptop)
IC23My code snippets
‘.-..] |SiMew Folder (23
IJIPDF documents
My Documents | =
2 i) 50und and Audio sbuff
IL5) 5kaFF Manager stuff
" | C)eb site development stuff
: 5 Chris laptap
My Computer
T File: name: b | [ Save
My Metwark | Save &z type: |Windows Inztaller Package w ! [ Cancel ]

It is usual to save the download to your desktop, so click ‘Desktop’ on the left hand
side of the window, then click ‘Save’. As a result, the download file will arrive on your
desktop....
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See section 9.3 below for full instructions on how to download and install an update.
3. View notes on the latest changes

This option will display, in the package browser, the ‘Latest news’ web page from the
Worsfold Software site — relating to Future Indicative.

Notes concerning Future Indicative

Worsfold Software’s Careers package is now available

Version 101 Released 2nd February 2 the new version here

Latest changes to Worsfold Software’s Future Indicative software

Version 1.0.1 Released 2nd February 2009

Thi clease 0 t = ew basic features to add, e.g. the Student

4. Instructions for installation of download

These instructions are the same as those in item 2 above. They will be displayed on
the package browser.

5. Download the manual

This option will deliver, to your desktop, a zip file containing a pdf version of this
manual.

Save it to your desktop....
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a

fimanual,zip

.... extract it to a suitable location ....

WinZip Pro - fimanua
Elle Actions Wiew Jobs Options Help

0 B e [ @ W @

Favorites Add Extract Encrypt Views “heckOut ‘Wizard View Style

Tvpe Modified = Size | Ratio Packed  Path
fdobe Acro..  31/01/2009 12:41 pur, 4,677,801 24%  3,554,...

(e.g. your desktop) ....

b

fi.PDF

... and open the .pdf file to view the manual.

H fi.PDF, - Adobe Reader
Eile Edt Yiew Document Tools ndor  Help

= @v @;@%;EIMUJ ®®[

Worsfold Software Ltd Future Indicative

emails per send. You will know otherwise when some are bounced back to you as
being undeliverable because you had ‘too many addresses’.

2.7 Option Codes

Future Indicative also allows you to import a student’s current option subjects from
both MUSAC and Kamar. This is done via the students "Subjects’ screen, where an
import button will be shown against the current year's display.

¥r 13 Optians [ tmportfomMusac |
Posable sbicks actunlsubjocts ~

Ces
coti
L26AT
L3080
L35C1
Chanistry
Mathemstics v
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You may, if you so wish, print the manual from this screen using the commands at
the top of the display screen.

9.3 How to download and install an update

This is the process you must use to download an updated version of the program
from the Worsfold Software Ltd web site and to install it on to your computer.

N.B. To install a new version you MUST NOT have the program running.
Close the program (if it is running) before installing an update.

Downloading
This process was detailed above and is repeated here.

Regardless of which way you access the download (via the package menu item or
from the web site via your own browser) you will be given the option to ‘Open’ or
‘Save’ the download.

Select the ‘Save’ option and save it to your desktop.

File Download - Security Warning E|

Do you want to run or zave thizs hle?

Mame: FIUpdate.msi
Type: Windows Installer Package, 859KE
From: e, worsfoldsoftware.co.nz

Bun I[ Save ]| Cancel |

0 = | While files from the Internet can be useful, this file type can
l'ql patentially harmn your computer. If you do not trust the source, do not
= run or save this software, What's the risk?

Click ‘Save’ to download the update to your computer....and a window such as that
shown below will appear, asking where you wish to store the download.
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Future Indicative

Save As

D

My Recent
Documents

=
L 1
Desktop

My Documents

My Computer

ko

b Metwork,

Save in; | @ Desklop v|

IDMy Docurnents
rj My Compuker
WMy Metwork Places
;@Share—to—Web Upload Folder
) Ancestry stuff
\iFolders
q-ﬂFor bwins
i laptop an LAPTOP (Rorylaptop)
IC23My code snippets
|SiMew Folder (23
IJIPDF documents
i) 50und and Audio sbuff
IL5) 5kaFF Manager stuff
| C)eb site development stuff

E%lFIUpdate.msi

5 Chris laptap

File: name:

v [ sae ]

Sawve az type:

v! [ Cancel ]

It is usual to save the download to your desktop, so click ‘Desktop’ on the left hand
side of the window, then click ‘Save’. As a result, the download file will arrive on your

desktop....

i

FItipdsteirisi

The download will consist of the file : FIUpdate.msi

That's the first part of the process.

Installation

To get the new version of the program (and perhaps a new version of FIStudent and
even a file of new web site links) double-click on the downloaded file, and the
installation dialogue will appear as shown below.

Well, it is quite likely that you will see this screen first....

The utilities
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If so then

Open File - Security Warning

The publizher could not be venfied. Are you sure you want to
run this zoftware?

Mame: FIUpdate,msi
Publizher:  Unknown Publizher
Type: Windows Installer Package

Fram: Ci\Documents and Settings)AdministratoriDeskkop

’ Bun ]| Cancel |

Always azk before opening thiz file

publizher. 'ou should only run softweare fram publizhers you trust.

@ Thisz file does not have a walid digital zignature that verifies its
How can | decide what sothware to run’y

a) Untick the ‘Always ask before opening this file box

b) Click ‘Run’

Now the installation will get under way.

The screen below indicates that the process has found the package on your

computer and allows you to ‘Repair’ it by installing the latest version.

The utilities
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i FlUpdate |Z| |§| fg|

Welcome to the FlUpdate Setup Wizard

Select whether you want to repair or remove FlUpdate.

(%) Repair FIUpdate
() Remove FlUpdate

Cancel

Click ‘Finish’ to complete the installation process. A progress bar will appear, but very
quickly you should arrive at the final screen :

i5 FIU pdate

Installation Complete 1@

FlUpdate has been successfully installed.

Click "Cloze" to exit.

Pleaze use Windows Update ta check for any critical updates ta the MET Framework.

Click ‘Close’ and you are ready to begin using the new version.
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Chapter 10

FIStudent

What's in this chapter? Page

This module is still under development and will be distributed to all users of the
package very shortly.
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This brings us to the end of the manual.

Please feel free to contact the author to suggest enhancements to the package
and/or the manual.

Contact details :
Phone 03 449 2094

Email : randcbutler@paradise.net.nz
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